IMpuioxenne Ne 7
K IHocranoBiaennio MA MO noc. CMOJIAYKOBO
ot 30.04.2014r. Ne 40

AJIMUHUCTPATHBHBINA PETJIAMEHT
MECTHO AIMAHUCTPALINNA
MYHUIUIAJTBHOTO OBPA3OBAHHUS MOCEJIOK CMOJISTYKOBO
1O MPEJOCTABJEHNIO MYHUIIATIAJILHOM YCJIYTH
«ITPEJJOCTABJIEHUE HATYPAJILHOI MOMOIIN MAJIOOBECITEYEHHBIM
T'PAKIAHAM, HAXOAAIIMMCS B TPYTHOM )KU3HEHHOI CUTYAILINM,
HAPYUIAIOUIEN JKA3HEJAESATEJIBHOCTD I'PAJKIAHUHA,
KOTOPYIO OH HE MOKET ITPEOJIOJIETH CAMOCTOSITEJIBHO,
B BUJIE OBECIIEYEHMS UX TOILIMBOM»

. O01mme moJ10KeHUud

1.1. TlpeameTom peryupoBaHUsI HACTOAIIECTO AIMUHUCTPATUBHOTO PETIaMEHTa SIBIISIOTCS
OTHOLLEHHUS, BO3HUKAIOLIME  MEXIYy 3asgBUTEIsIMH M MecTHON  agMuUHUCTpauuen
MYHHUIUIIAJILHOTO 00pa3oBaHusi mocenok CMOJISIUKOBO (nanee — MecTHas aJMUHUCTpAIMs) B
cdepe MpeAoCcTaBICHUS MYHUIIMIAIBHON YCIYrH MO MPEIOCTABICHUI0 HATypalIbHOW MOMOIIU
MaJIOOOCCIICYCHHBIM — TpaXKJaHaM, HaxXOJMIIMMCS B TPYOHOW OJKU3HCHHOW CHUTYaIluw,
Hapylaroled KU3HENEATEIbHOCTh TIpaXJaHUHA, KOTOPYH OH HE MOXKET IpPeoaoseTh
CaMOCTOSITEJIbHO, B BUJIE 00€CTICUeHUsI MX TOTUIMBOM (Jjajie€ — MyHUIIMIIATbHAS YCIIYTa).

brok-cxema mnpenocTaBiICHUS MYHHUIIMNAIBHOM YCIYIM TpPUBEIEHA B MPUIOKEHUU
No 1 kx HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTENSAMU SBISIOTCS:

Majoo0eCriedeHHbIE TpaXKJaHe, MPOKHUBAIOIIME HA TEPPUTOPUU MYHHUIIUMIAIBHOTO
oOpa3oBaHMs, HaxoAslIuecs B  TPYOHOW  JKM3HEHHOM  CHUTyalluu,  Hapyllawolen
KU3ZHEACITEIIBHOCTD TPaXJaHUHA, KOTOPYIO OH HE MOXKET MPEOJ0JIETh CaMOCTOSATEIbHO, JTHO0
UX VYIOJTHOMOYEHHBIE TMpPEJICTaBUTENU, oOpaTuBIIMecss B MECTHYI0 aJIMHUHUCTPAIIMIO
uin B MHOTO(YHKIIMOHATBHBIN LIEHTP MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHHITUTIATHHBIX
YCIIYT C 3alIPOCOM O MPEIOCTaBICHUU MYHUIIMNAIbHON YCIYTH.

OT wuMeHHU 3asBHUTENCd BIpaBE BBICTYNATh HMX TMPEACTABUTENM TPH MPEAbIBICHUU
nacropra rpaxaaHuHa Poccuiickoil ®deaepanuyu WIM APYTUX JTOKYMEHTOB, YAOCTOBEPSIOIINUX
JUYHOCTh Ha Teppuropun Poccuiickorn ®Penepaun B COOTBETCTBUM C JIEUCTBYIOLIUM
3aKOHOJIaTETLCTBOM, M  JIOKYMEHTA, TOJTBEPXKIAIONIETO TOJHOMOYHS  MPEICTABUTEIS
3asIBUTEIIS .

1.3. TpeboBanuss K TOPSIAKY HHGOPMUPOBAHHUS O TMPEIOCTABICHUH MYHUITUIAIBLHON
yCIIYTH

1.3.1. B npepocTaBieHHH MYHHUIIMITATLHOW YCITYTH YYaCTBYIOT:

Taxuvn JOKYMEHTaMH SIBJISIOTCS:

JOKYMEHTBI, TOJTBEPIKJAIOIIHE MTOJTHOMOYHS 3aKOHHOT'O TIPEACTABUTEINS (CBUIETEIBCTBO O POXKICHUH, IOCTAHOBJICHUE
00 ormeke u 1p.);

JOBEPCHHOCTL B HpOCTOﬁ MUCbMEHHOM (bopMe, NoATBEP)KAAOIIAs IMOJTHOMOYUS NIPEACTABUTEIIA 3aABUTECIIA,

JIOBEPEHHOCTD, 3aBePEHHAs! HOTApHAIBHO, B CIydae eClu:

(benepabHBIM 3aKOHOM TIPEIYCMOTPEHO HOTApHUAIbHOE YOCTOBEPEHHE IOBEPEHHOCTH MPECTABUTENS 3asBUTENS KaK
YCJIOBHE OCYLIECTBICHHS (MyHHLUNANBHOM) QyHKIMH, IPeI0CTaBICH s (MYyHHLIUNAIBHON) YCIyTH;

ocyIIeCTBIeHHEe (MyHHIUIAIBHON) (QYHKINH, IpeJOCTaBlIeHNe (MyHUIUITAIEHO) YCIYTH 3aKIII0YaeTcsl B COBEPIICHUH
JEUCTBUSI, TPEOYIOLIET0 HOTapHAIBEHOH (hOPMBI.



1.3.1.1. MecTHas aiMHHUCTPALKMSA MyHUIIUTIIAIBHOTO 00pa30BaHus MOCEIOK CMOISTYKOBO.

Anpec: 197729, Caunkr-IlerepOypr, nocenok Monoaéxnoe, ynuua [Ipaspl, 1om 5.

I'padux pabotel: monenenpbHUK — verBepr ¢ 9.00 mo 17.30, matauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 no 13.30, BeIxoaHbIE AHU — Cy000Ta, BOCKpECEHbE.

Tenedon/pakc (812) 433-23-00, agpec odummanbHOro carita WwWw.mo-smol.ru, aapec
9JIEKTPOHHOM MOYTHI Ma@mo-smol.ru.

1.3.1.2. Cankr-IlerepOyprckoe rocyJIapCTBEHHOE Ka3eHHOE yapexICHUE
«MHOTO()YHKIIMOHAIBHBIA LIEHTP TMPEJOCTABICHUS TOCYIApPCTBEHHBIX M MYHHIIMIIATbHBIX
yeiryry (nanee — MOILI).

Anpec: 191124, Canxr-IlerepOypr, yn. Kpacnoro Texctunpiuka, a. 10-12, nutepa O.

I'padux  pabotel: monenmenpbHuk — 4erBepr ¢ 9.00 pgo 18.00, mATHHIA
¢ 9.00 mo 17.00; mepepsiB ¢ 13.00 mo 13.48, BeIxoaHbIE THH — CyO00Ta, BOCKpPECEHBE.

I'paduk paboTsl cTpyKTypHBIX nojapazaenenuit MO exennesno ¢ 9.00 xo 21.00.

Mecra HaxoxnaeHus, rpaduk pabOTBI © CIpaBOYHBIE TeIePOHBI CTPYKTYPHBIX
nonpaszaenenuit MOLI npeacrasnensl B npuiiokeHuu Ne 2 k HacTosmeMy AJIMUHHUCTPATUBHOMY
periaMeHTy.

LenTp Tenedonnoro odcmyxkuBanus ML — 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM MOYThI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IleTtepOyprckue rocyaapCTBEHHBIE Ka3eHHBIE YUPEKICHHS — pallOHHBIE
KuuiHbie areHTcTBa (nanee — IKY XKA).

Mecta HaxoXAeHHs, CHOpaBOYHbIE TeledoHBI M  ajpeca dSICKTPOHHOM  MOYTHI
I'KY XA npusenens! B mpuiiokeHUH Ne 3 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

I'pagpuk paborer: ¢ 9.00 mo 18.00 (B marauny — g0 17.00), mnepepsiB
¢ 13.00 mo 13.48, BeIXOmHBIE THU — cyOOOTa M BOCKpeceHbe. [IpoJomKUTeNbHOCTE pabovero
JIHsI, HENOCPEJICTBEHHO IpeIUIeCTBYIONEro HepaboueMy Ipa3AHUYHOMY JHIO, YMEHBIIAETCs
Ha OJ/IMH Yac.

1.3.1.4. KomuTerT 1o JieinaM 3arucy akToB TpakIanckoro coctosiaus (nanee — K3AI'C).

Anpec: 191015, Cankr-IlerepOypr, TaBpudeckass yi., a. 39, rtem. (812)271-79-43,
dakc (812) 271-41-10, anpec osmekTpoHHOW mouThl: Kzags@gov.spb.ru, aapec caiita:
WWW.gov.spb.ru.

I'padux  paborel: moHenenbHUK — yerBepr ¢ 9.00 pmo 18.00, mnATHHLA
¢ 9.00 no 17.00; nepepsi ¢ 14.00 1o 14.48, BerxogHBIE AHU — CYO0OTa, BOCKPECEHDE.

1.3.1.5. Komurer no tpyay u 3ansroctu HaceneHus Cankr-IlerepOypra (nanee — KT3H).

Anpec: 190000, Cankt-IlerepOypr, ['anepnas yi., 1. 7.

®akc: 312-88-35.

Anpec caiita: Www.gov.spb.ru.

1.3.2. Tlepen mpenocTtaBIeHHEM MYHUIIMTAIBLHOW YCIYyTH 3asBUTENSIM HE TpeOyeTcs
JOTIOTHUTEIIBHBIX OOpAIIeHHUI B MHBIE OPTaHbl U OPTaHU3AIIHH.

1.3.3. Uadopmanuio 06 opranax (opraHu3almsx), yka3aHHBIX B IyHKTE 1.3 HacTosmIero
AJIMUHUCTPATUBHOTO periiaMeHTa 3asBUTEIN MOTYT MOJTYYUTh CIESIYIOIIMMHE CIIOCO0aMHU:

HalpaBJICHHE 3alpOoCOB B IHCHBMEHHOM BHJE IO ajJpecaM OpraHoB (OpraHM3anui),
YKa3aHHBIX B MyHKTEe 1.3 HacTosmero AJAMHHHCTPATUBHOTO PETJIAMEHTAa, B JICKTPOHHOM BHIIE
M0 YKa3aHHBIM aJipecaM 3JeKTPOHHOM IMOYTHI OPraHOB (OpraHU3aluii);

M0 CHPaBOYHBIM TelnepoHaM paOOTHUKOB OpraHoB (OpraHu3aiuii), YyKa3aHHBIX
B MyHKTE 1.3 HacTosimero AAMUHUCTPATUBHOIO PETJIAMEHTA;

Ha [loprane «l'ocynapctBennble yciayrn B Cankr-IlerepOypre» (www.gu.spb.ru)
B uH(}OpMAIMOHHO-TEIEKOMMYHUKaIMOHHOW cetn  «MHTepuer» (mamee — Ilopran),
Ha OQUIMATIBHBIX caiiTax opraHoB (OpraHu3anuii), yKa3aHHbIX B NyHKTe 1.3 Hacrosiero
AJMUHUCTPATUBHOTO PErIaMEeHTa;
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Ipyd  JIMYHOM OOpallleHWH Ha TMpueM K paboOTHHKaAM OpraHoB (OpraHU3aIMA)
B COOTBETCTBMM C rpadukoM paboOThl, YKa3aHHBIM B MyHKTe 1.3  Hacrosmero
AJMUHUCTPATUBHOTO PErJIaMEeHTa;

B Llentpe Tenedonnoro odcayxupanus M®PL] (573-90-00);

npu oOpamenn K uHPomataM (MHPOKHOCKAM, WHQOMYHKTaM), pa3MEIICHHBIM
B TMOMEIICHUSX CTPYKTYpHbIX moppasznencanii ML, ykazaHHbIX B npuioxeHuu Ne 2
K HacrosieMy AJIMUHUCTpPaTUBHOMY periamenty; Ha ymunax Cankr-IlerepOypra
U B BecTuOmOIsIX cTanmmii CankT-IleTepOyprckoro rocy1IapcTBEHHOTO YHHTAPHOTO MPEATIPUSTUS
«Cankr-IlerepOyprckuii MeTpoIoIUTEH» MO aJipecaM, ykazaHnHbIM Ha [lopraie.

Ha  cremmax, pa3MemieHHBIX B  TOMEHICHHSX  MECTHOW  aJMHUHUCTPALUU
u ML, pa3meniaercs cienyromias nHGpopmaus:

HAUMEHOBAHHUE MYHUIIUTIATLHON YCIYTH;

nepeyeHb OpPraHoB (OpraHu3alvii), Y4acTBYIOIIUX B MPEAOCTaBICHUH MYHHIIMIIAIHLHOM
YCIIyTH;

rpaduk  (pexuM) paboThl, TeNePOHBI, agpeca IJICKTPOHHOH IMOYTHI OPTraHOB
(opranm3anuii), OCYIICCTBISIOIIMX MpPHEM U KOHCYJIbTAllUM 3asBUTENICH IO BOMpoOCaM
MPEIOCTaBICHUS! MYHULIUTIATBHON YCIYTH;

azpeca OpraHoB (OpraHu3aiuii), y4acCTBYIOLIMX B TMPEAOCTABICHUM MYHHUIIMITAIbHON
yclyru;

KOHTaKTHas MHQopmalus 06 opraHax (OpraHu3anysx), y4acTBYIOIIUX B MPEIOCTaBICHUU
MYHUIIUIIAJILHON YCIYTH;

MOPSIIOK TPEOCTABICHISI MyHUITUTIAIEHOMN YCITyTH;

MOCIIE0OBATEIHbHOCTh TOCEUICHHs 3asBUTEIEM OPraHoB (OpraHu3anuii), Y4acTBYIOLIUX
B IIPEIOCTABIICHUN MYHUIIUTIATBHON YCIYTH;

nepeyeHb KaTeropuii rpa)aaH, UMEIONINX MPAaBO Ha MOTYYeHHE MYHUIIMIIATLHOU YCIIYTH;

nepeYeHb JOKYMEHTOB, HCOOXOAMMBIX JIJISl TOJydeHHUS MYHHUIUIAIGHON YCIYTH, B TOM
qrclie MoJdy4aeMblXx MecTHOM anMuHUCTpalueil 6e3 ydacTus 3assBUTEIIS;

oOpa3zer] 3a110JIHEHHOTO 3asIBJICHUS.

1. Crangapr npenocraBjieHuss MyHHIUTIIAJIBHON yCJIYri

2.1. HanMeHOBaHNWE MYHUIMITAJIBHON YCIYTH: TPEIOCTAaBICHWE HATYpPAIBbHON IMOMOIIN
MaJIoOOECIICUeHHBIM — IpaXkJaHaM, HaXOAALUIMMCA B TPYAHOM JKM3HEHHOW CHUTYyallMH,
Hapylawed KU3HEIEATEIbHOCTh TpaXkKJAaHWHA, KOTOPYHO OH HE MOXKET IPeoa0seTh
CaMOCTOSITENIbHO, B BUJI€ 00ECII€YeHUS] UX TOIIMBOM.

KpaTkoe HaMEeHOBaHNE MYHULIMIIAIIBHON YCIYTH: IPEJOCTABIECHUE HATypaIbHONW TOMOLIH
Manioo0ecreYeHHbIM IpaXk/laHaM.

2.2. MyHuIMnanbHas yciayra npeocTaBisercss MecTHON aIMUHHUCTpaLUei.

[IpenocTaBiieHe MYHUIUNAIBHON YCIYTH OCYIIECTBIAETCS MECTHOW aaMUHHUCTpanuen
BO B3auMojeiicTeuu ¢ M®II.

B pamMkax MeXBeJOMCTBEHHOIO MH()OPMAIMOHHOTO B3aUMOIEHCTBHS B MPEAOCTaBICHUU
MyHHUIIMNanbHOU yenyru yuactByroT: I'KY KA, K3AT'C, KT3H.

JlomxHOCTHRIM JMIIaM MeECTHOH aJMUHUCTpAallMM 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYILECTBIICHHUS] JEUCTBUI, B TOM 4HCJIE COIJIACOBAaHUM, HEOOXOMUMBIX JJIS MOJyYSHUS
MYHUIIMNIAJIbHOW YCIYTM U CBSI3aHHBIX C OOpallleHueM B TOCYIapCTBEHHbIE OPraHbl, OpPraHbl
MECTHOI'O CaMOYIIPABJICHMs, OPraHU3allly, 3a MCKIIOYEHUEM IIOIYYEHUs] YCIIYT, BKIIOUYEHHBIX
B MIEpEYEHb YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 00s13aTENIbHBIMU JJIs PEOCTaBICHUS
MYHHULIUNIAJIbHBIX YCIIYT.

2.3. Pe3ynbpTaToM MpeaocTaBlIeHUs] MyHUIIMIIATBHOM YCIIYTH SIBIISETCS:



HalpaBlIeHUue pelleHuss MecTHOW aAMMHUCTpAlUMM O NPEAOCTaBICHUM HaTypalbHOU
MIOMOIIM B BHJIE 00ECIIEYEHUS TOIUINBOM,;

OTKa3 B MPEIOCTABICHUU MYHHMLMIIAIBHOM YCIyrd B BHJE MHUCbMa O HEBO3MOXHOCTH
MCIIOJIHEHUS 3aIpoca C yKa3aHUEM IIPUYHMH.

PesynpTar mnpenocraBieHHs MYHMLHMIIQIBHOM YCIyTHM BbLIAeTCA 3asBUTEN0 MecTHOH
aaMuHuctpanuend, MOLI, nanpasisiercs: uepes oTaeneHus GpenepaabHOi TOYTOBON CBSI3H.

2.4. Cpoky IpeoCTaBICHUs] MyHULIUIIAIBHON yCIyTH

Cpox mpenocTaBieHUs MYHULMIAIBHOW YCIYyTM HE JOJDKEH MPEBbINIATh MATHAALATH
pabouux JHEH C MOMEHTa PEerucCTpaliy 3asiBICHUSL.

2.5. IlepeyeHp  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYIUPYIOIIUX  OTHOLICHHS,
BO3HHKAIOIIKE B CBSI3M C IPEAOCTABICHUEM MYHUIIUIIATIBHON YCIIyTH:

Koncrurynuss  Poccuiickoit  @epepanuu  NOpHUHATA  BCEHAPOAHBIM  I'OJIOCOBAaHUEM
12.12.1993;

@®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-03 «O06 o0mMX NPUHIMIIAX OPTaHU3ALNH
MECTHOTro camoymnpanieHus B Poccuiickoit denepanuny;

@enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu NpPEeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIMIIAIbHBIX YCIIYI»;

Oenepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHus: oOpameHun
rpaxnaan Poccuiickoii denepannmn;

®enepanbublii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX TaHHBIXY;

®denepanbubiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 37EKTPOHHOM MTOIITUCHY,;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHuszanud MECTHOTO
camoynpasienus B Cankr-IlerepOypre»;

nocranoBienneM  [lpaBurenscrBa  Cankrt-IlerepOypra ot 11.10.2006  Ne 1239
«O HOpMaTuBax MoTpedsIeHus TBEPAOro TorMBa HaceraeHneM CaHkT-IletepOypray;

noctaHoBienne [IpaButensctBa Cankt-lIletepOypra ot 30.12.2009 Ne 1593 «O
HEKOTOPBIX Mepax MO MOBBIIIEHUIO KaueCTBa MPEJOCTaBIEHUS TOCYJapCTBEHHBIX YCIIYT Ha 0a3e
MHOTO(YHKIIMOHAIBHOTO LEHTpa IPEI0OCTaBIECHUS roCy/1apCTBEHHBIX ycayr
B Cankr-IlerepOypre»;

noctaHoByienne [IpaBurensctBa Cankrt-IlerepOypra ot 07.06.2010 Ne 736 «O co3znanun
MEXBEJIOMCTBEHHOI  aBTOMAaTU3MPOBAHHOW HMH(GOPMAIMOHHON CHCTEMBl MPEJOCTaBICHUS
B CankT-IlerepOypre rocyaapcTBEHHbIX U MYHUIIUNIANBHBIX YCIYT B 2JIEKTPOHHOM BUJIEY;

nocra”oBieHue [IpaBurensctBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEIOMCTBEHHOTO MH(}OPMaLIOHHOTO B3aUMOJCICTBUS  TIpH MPEIOCTaBIECHUU
rOCYJapCTBEHHBIX M MYHMLIMNAIBHBIX YCIYT HUCIOJHHUTEIbHBIMH OpraHaMy TroCyJapCTBEHHOMN
Biractu Cankr-IlerepOypra um opranamu MecTHOro camoymnpasieHus B Cankr-IlerepOypre,
a Tak)Ke yCIyr rOCYAapCTBEHHBIX YUPEKIEHUHN, OIBEJOMCTBEHHBIX UCIIOJIHUTEIbHBIM OpraHam
rocynapcTBeHHOH Biactu Cankr-IlerepOypra, U Apyrux opraHu3anui, B KOTOPbIX pa3Melaercs
rocy/IapcTBEHHOE 3aJJaHue (3aKa3)y;

VYcTaB MyHUIIMTIAIEHOTO 00pa30BaHus nocesiok CMOJISUKOBO;

MOCTaHOBJIEHHE MecCTHOH aJMHHHCTpPAllMM MYHUIUIAILHOIO 00pa3oBaHUS IOCEIOK
CmonstukoBo ot 12.05.2011r. Ne 25 «O mopsaake pa3pabOTKH M YTBEPXKACHUS
aJIMUHHUCTPATUBHBIX  PETJaMEHTOB MPEJOCTaBIE€HUS MYHUIMNAIbHBIX yciayr MecTHoi
aJIMUHUCTpAIed MyHUIMIIATBHOTO 00pa30oBaHus MOceI0K CMOIISTIKOBOY.

2.6. UcueprnipiBaromuii  mepeueHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH
C HOPMAaTUBHBIMU MPABOBBIMU aKTaMM JUIS MPEIOCTABICHUS MYHUIIUNAIBHON YCIYTH U YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMH JUISl MIPEIOCTABICHUS MYHULIUINAIBHON
YCIIYTH, TIOJUIeKAIIUX MPEICTABICHUIO 3aBUTEIIEM:
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JIOKyMEHT, yIOCTOBEPSIONINIl IMYHOCTh” TPAKIAHNUHA, HMEIOIIEro MPaBo Ha MONyYCHHE
MYHHULUIIAJIBHON YCIyTH;

3asiBJIICHHE O MMPEJOCTABICHUN MYHUIUITATBHON YCIYTH 110 IPEIOCTaBICHUIO HATYPAIbHON
MIOMOIIIM MaJI000ECIIeUeHHBIM TpaXKAaHaM, HAaXOAAIIMMCS B TPYIHOW KM3HEHHOW CHUTYallUH,
HapyIIAIOMIEeH > KU3HEAEATEIbHOCTh TPaKAaHMHA, KOTOPYHD OH HE MOXET IPEeoIoJeTh
CaMOCTOSITENILHO, B BUEC 00ECIIEUCHUS UX TOIIMBOM (najnee — 3asBieHue) (1mo Gopme coriacHo
npuitokeHnto Ne 4 K HacTosimeMy AIMHUHUCTPATUBHOMY PETIIaMEHTY);

JOKYMEHTBI, TOJTBEPKJAIOMINE CBEICHHS O JO0XO0JaX KaXJOro YJeHa CEeMbU JIWIA,
MMEIOLIETO MMPAaBO Ha MOJY4YEeHHE MYHHMIMIAIbHOM YCIYTH, MOJYYEHHBIX 32 TPH MOCIEIHUX
KaJICHJapHBIX MECSAIa, MPEIIECCTBYIOUINX MECSIly [10/1a4H 3asBICHHUS;

corjmacue Ha OOpabOTKy MEpPCOHANBHBIX JAHHBIX JIMIA, HE SBIIAIOMIEIOCS 3asBUTEIICM,
B Clly4yae MperoCTaBICHNN HH(POPMAIUH, COJIepKaIeH yKa3aHHbIC TaHHbBIC.

2.6.1. B caydae 3aTpar Ha IprOOpETEHHE JIEKAPCTBEHHBIX MPENAapaToOB, OKAa3aHHUE TUIATHBIX
MEIUIIUHCKHUX YCIIYT:

3aKIIOUeHHe  (CIpaBKa) MEAMLIMHCKOTO YYpeKAEHUs (WM oOpraHa  yIpaBleHHS
3[paBOOXPAaHEHHEM) O HEOOXOIMMOCTH IPOBEACHUS IOPOTOCTOSIIECTO JICUSHHsI, OICpaIlHH,
npueMa JISKapCTBEHHBIX MIPENaparos;

PELENTHI, BBIMUCHOMN SMUKPH3, HAIIPABJICHUE HA OKa3aHHE MEIUIUHCKUX YCIIYT;

JOKYMEHTBI, TOATBEPXKAAIOIINE 3aTpaThl HAa OKa3aHWE IUIATHBIX MEAMIMHCKUX YCIyT
(BBIIIMCHOM 3MUKPH3, JOTOBOP HA OKa3aHWE IUIATHBIX MEIMIMHCKUX YCIYT, KacCOBBIE UYEKH),
3aTpaThl Ha JISKapCTBEHHBIE MTpenaparhl (KacCOBBIC U TOBAapHBIC YECKH).

2.6.2. B cimyuae 3arpar Ha KOCMETHYECKHH PEMOHT JKWJIOTO MOMEUICHHUs, IPHOOpETEHHE
OBITOBOM TEXHUKH, CAHTEXHHUKH, TIPEIMETOB IIEPBO HEOOXOAMMOCTH:

aKT, COCTaBJICHHBII YIOJHOMOYEHHOW oOpraHuzanuen (ympasisiolleld opraHusaiuen
TOBApHILECTBA COOCTBEHHMKOB XHJIbS, JKWIMIIHBIX KOOIEPATHUBOB, XHIUIIHO-CTPOUTEIbHBIX
KOOIIEPATUBOB) O HEOOXOJMUMOCTH MPOBEACHUSI KOCMETHYECKOTO PEMOHTA JKHJIOTO MTOMEIICHHUS,
3aMEHbl CAHTEXHHKH 3a CUeT CpeACTB HaHUMaresls (C OPHEHTUPOBOYHON CTOMMOCTBIO
MaTepUajoB U yCIyr);

KacCOBbl€ M TOBAapHBIE YEKH, IOATBEP)KIAIOIIME 3aTPaThl Ha KOCMETHUYECKUI PEMOHT
KHUJIOTO TIOMENICHUS, MPHOOpETeHHnEe OBITOBOM TEXHHWKH, CAHTEXHUKH, IPEIMETOB TIEPBOU
HE00XO0IUMOCTH.

2.6.3. B cirydae 3arpar Ha orpe0eHue, yXo/1 32 MECTOM 3aXOPOHEHUS:

CBHUJIETEJILCTBO O CMEPTH (32 MCKIIOYEHHEM [OKYMEHTa, BBIAAHHOTO Ha TEPPUTOPUHU
Cankrt-IlerepoOypra);

cdeTa Ha norpebeHue, yxo/ 3a MECTOM 3aXOPOHEHHs U KaCCOBbBIE YEKH.

2.6.4. B ciyuae ¢ 6e3paboTuriei:

TPy/ZOBasi KHIKKA.

? B kauecTBe JOKYMEHTA, YIOCTOBEPSIONIEr0 THIHOCTD, IPEIBABITIOTCS:

nacnopt rpaxnanuna Poccuiickoit deneparyu;

BPEMEHHOE YIOCTOBEpPEHHE JMYHOCTH TpaxaaHuHa Poccuiickoit denepanuu, BblgaBaeMoe Ha IMEPHOA OQOPMIICHUS
[acropTa, NpPeAyCMOTPEHHOE IYHKTOM 76 AJMUHMCTpaTHBHOIO pernameHta @enepaqbHONl MHIPAllMOHHOM CIyXOBI IO
NPEJOCTaBIEHUIO0 TOCYJapCTBEHHOM YCIyrM IO BblAau€ W 3aMeHe nacnopra rpaxkigaHuHa Poccuiickoin ®enepauuu,
YAOCTOBEPSIONIETO JTUYHOCTh rpaxaanuHa Poccuiickoit @enepanuu Ha tepputopun Poccuiickoit denepanuu, yTBEp:KISHHOTO
npukazoM ®MC Poccnn ot 30.11.2012 Ne 391;

JIOKYMEHTBI, YAOCTOBEpPSIOIUE IUYHOCTh I'pakAaHUHA, npeaycMoTpeHHble denepanbHbIM 3akoHOM OT 25.07.2002 Ne
115-®3 «O npaBoBOM ITOJIOKEHUN HHOCTPAHHBIX rpakaaH B Poccuiickoit ®enepannmy», denepansaeiv 3akoHOM oT 19.02.1993
Ne 4528-1 «O Gexxenuax», ykazamu Ilpesnnenta Poccuiickoit deneparuu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX,
YAOCTOBEPSIIONINX JTMYHOCTh TpakaaHnHa Poccuiickoit deneparyu 3a npenenamu Poccuiickoit deaepanum», ot 14.11.2002 Ne
1325 «O6 yrBepxaenun [lomoxkeHus O TOpAOKE pacCMOTPEHHMsS BOMPOCOB TIpakaaHcTBa Poccuiickoit depepauum»,
ot 13.04.2011 Ne 444 «O n0onOJIHUTETBHBIX MEpax MO 00ECIeUCHHIO NTPAB U 3aILUTH HHTEPECOB HECOBEPILECHHOIETHUX IPaskaaH
Poccuiickoit ®enepanuny;

HHBIC JOKYMEHTBI, yIOCTOBEPSAOLINE INYHOCTh B COOTBETCTBUHM C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM.



2.6.5.B cmywsae ¢ kpaxei, rpabexoM, MOXXapoM, CTHXHUHHBIM WA TEXHOTCHHBIM
BO3JICUCTBUEM:

TPYAOBasi KHIDKKA,;

CIpaBKa OpraHa BHYTPEHHHX J€J1 O PacCMOTPEHHMM 3asBJICHUS TPaKJaHWHA 1O (aKTy
Kpaxku, rpadeka JOKYMEHTOB, TMYHOTO UMYIIECTBA, ICHEKHBIX CPEJICTB;

CHpaBKa COOTBETCTBYIOUIEH CIIyXObI, MPOTOKOJ PELICHHUs YIOJTHOMOUYEHHOTO OpraHa
WIM KOMHCCUHU, NOATBEp)KAaromue (aKT HMMYIIECTBEHHBIX IOTEPb BCIEACTBHE IMOXapa,
CTUXUMHOTO UJIM TEXHOTEHHOTO BO3AECHCTBHUS.

2.6.6. B ciiydae ¢ MHBaJIMTHOCTBIO:

TPY/ZOBasi KHIDKKA;

CIIPaBKa YUPEkKACHHSI METUKO-COLUATBHON IKCIEPTU3BI O HATMYUU UHBAIUTHOCTH.

2.6.7.B cmydae c HeCcmocoOHOCTBIO K CaMOOOCITY)KHBAaHUIO B CBSI3U C IPEKIOHHBIM
BO3pacToM, 00JIe3HBIO:

3aK/I04YEeHHE  (CIIpaBKa) MEIUIMHCKOTO YYpexXJIeHus (MIud opraHa YIpaBlICHUs
3[[paBOOXpAaHEHHEM) O HaJMYMM T[OKa3aHMA K MPEIOCTABICHUIO  YCIYI  CHJIEJIOK
[0 COIUAIBHO-MEIUIIMHCKOMY YXOAY Ha JOMY, CIEHHAIM3HPOBAHHBIX YCIYr AKCTPEHHOH
MOMOIIIH «TPEBOXKHASI KHOTIKA.

3asBUTENIb HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH MPEICTABICHHBIX CBEJICHHIA.

[Tpu oOpatieHuu npeacTaBUTeNs JUIA, UMEIOIIETO MPaBo Ha MOJyYeHHUE MYHUIIUIAIBHOMN
YCIIYTH, JOMOTHUTEIHHO MPEICTABISIOTCS:

MacmopT J1M60 HHOM NOKYMEHT, YIOCTOBEpSIONIHI JHYHOCTH MPEICTABHUTES JIAIIA,
MMEIOIIIETO MPaBO Ha MOJyYeHHEe MyHUIIUTIAIBHON YCITYTH;

JIOKYMEHTBI, TTOITBEPKIAI0IIUE TTOTHOMOYHUS MIPEICTABUTEINS.

2.7. UcueprnipiBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUHU
C HOPMATHBHBIMU MPABOBBIMHU aKTaMH ISl PEAOCTABICHHUS] MyHUITUIAIBLHON YCIyTH, U YCIYT,
KOTOpBIE SIBISIFOTCS HEOOXOMMMBIMU U O0S3aTENFHBIMHU JUIS TPEAOCTABICHHUSI MYHUIIUTIAIEHON
YCIYTH, KOTOpble HAXOJATCS B PacCHOPsDKEHUH (hefiepalibHbIX OpraHOB UCIOJHUTENbHOM BIacTu
U OpPraHOB TOCYJAApCTBEHHBIX BHEOIO/DKETHBIX (DOH/IOB, OPraHOB HCIIOJHUTEIHHON BIACTH
cyobekToB Poccuiickoit denepariyiv 1 OpraHoB MECTHOT'O CAMOYIIPABIICHU S, IOJIBEIOMCTBEHHBIX
VMM OPTaHM3AIAH ¥ MHBIX OPTaHM3AIMiA, H KOTOPBIC 3asBUTENb BIPABE PEICTABHTD ;

BBINKCKA U3 JOMOBOI KHMTM MJIM CIIPaBKa O PErHCTpAIMM [0 MECTY >KHUTesbcTBa ((opma
Ne 9), B ciryuae ecnu BeZieHHE PETUCTPAIIMOHHOTO yYeTa TpakaH 10 MECTY )KHUTEIbCTBA B YACTH,
BO3JIO)KEHHOW Ha WJIMIIHbIE opranu3aiuu, ocymectsisitoT I'KY XKA;

2.7.1. B cirydae 3aTpat Ha morpedeHue, yxo/[ 3a MECTOM 3aXOPOHEHHS:

CBUJIETEJICTBO O CMEPTH (BbIIaHHOE Ha TeppuTopun Cankt-IlerepOypra).

2.7.2. B ciiyuae ¢ 6e3paboTuriei:

CIpaBKa OPraHOB CHYKObl 3aHATOCTH O PErucTpaly rpakJaHWHa (WieHa €ro CEeMbH)
B KauecTBe 0e3paboTHOTO (st HepaboTarOIIMX WICHOB CEMbU TPYAOCIIOCOOHOTO BO3PACTa).

2.8. IOKHOCTHBIM ~ JUIIaM  MECTHOH aJMHHHCTPAIMHM  3amlpenieHo TpeOoBaTh OT

3asBUTEIIA:

NpPEJCTaBICHUS JTOKYMEHTOB W HWH(POPMAIWMU WM  OCYIIECTBICHHUS JICHCTBHIA,
IpEeJCTaBICHNE WIN OCYLIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMHU
aKTaMH, pETYJUPYIOIIMMH OTHOINEHHS, BO3HUKAIONIME B CBS3M C MPEIOCTABICHUEM
MYHUIIUTIAJTLHON YCIYTH;

® B cooTBeTCTBHH C yHKTOM 2 uacTi | cTathit 7 i 4acThio 6 ctathi 7 MenepanbHoro 3akona ot 27.07. 2010 Ne 210-03
«06 Oopranusanuu npeaoCTaBICHU IOCYJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYI» 3asiBUTECJIb BIIPABE€ NMPEACTAaBUTH YKa3aHHBLIC
JIOKYMEHTHI B (JopMe JOKyMEHTa Ha OYMa)KHOM HOCHTEJIE WITH B (OpMe dJIEKTPOHHOTO JOKYMEHTA 10 COOCTBEHHOW MHHUIIMATHBE.

Hanpasnenue agMuHHCTpanuell paiioHa MeXBEJOMCTBEHHBIX 3allPOCOB U IOJY4YEHHE OTBETOB HA HHUX B JJICKTPOHHOMI
(bopMe ¢ UCIIOTBb30BaHUEM EUHOM CUCTEMBI MEXKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOAEHCTBHS.



IpPEJCTaBICHNUs JIOKYMEHTOB M HH(QOPMALUU, KOTOpPblE HAXOIATCS B paclOpsKEHUU
OpraHoB, NPEJOCTABIAIOIIMX  MYHMLIMIAIBHYIO  YCIYTY, MHBIX OpraHoB  MECTHOIO
CaMOYIPABJICHUS, TOCYIapCTBCHHBIX OpPraHOB M  OpraHU3aldid, B COOTBETCTBHH C
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon denepanuu, HOPMAaTUBHBIMHU IPAaBOBBIMU
aktamMu cyObekToB Poccuiickoit ®enepaunu M MyHMLMIAIBHBIMM IPABOBBIMU aKTaMHM, 3a
UCKIIIOYEHHEM JIOKYMEHTOB, BKIIIOYCHHBIX B OIpPEACIICHHBbIA cTaThell 7 PenepalbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHuzanud MPEJOCTABICHUS  T'OCYAapCTBEHHBIX
Y MYHUIUIIAIBHBIX YCIyT» IEpEYeHb TOKYMEHTOB.

2.9. UcuepnpiBaroliuii nepeyeHb OCHOBAaHMM M1 OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHUS MyHULIMIIAIBHON YCIYTH

OcHOBaHMI 111 OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX MAJISl INPEIOCTaBICHUS
MYHHUIUIIAJIBHOMN YCIYTH, AEUCTBYIOIIMM 3aKOHOAATENbCTBOM HE IPEyCMOTPEHO.

2.10. UcuepnbiBatomuii  MepeyeHb OCHOBAaHUM Il NPUOCTAHOBJIEHUS WM OTKasa
B [IPEJIOCTABJICHUN MYHULIUTIIATIBHON YCIYTH

2.10.1. OcHoBaHMi A7 NPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHHMIMIIAIBHOM YCIyru
JEHCTBYIOIIMM 3aKOHO/AATEIbCTBOM HE MPETYCMOTPEHO.

2.10.2. Otka3 B NpeAOCTaBICHMM MYHUIUNAIBHONW YCIYrM BO3MOXEH I10 CIEAYHOIUM
OCHOBAHUSIM:

HenpejacTaBleHue B MECTHYI0 aJIMUHHCTPALMIO BCEX HEOOXOAUMBIX JIOKYMEHTOB
B COOTBETCTBUU C IIYHKTOM 2.6 HACTOALIEr0o AJIMUHUCTPATUBHOIO PETJIaMEHTa;

OpPEJCTaBICHUs  3asBUTEJIEM  HEMOJHBIX M (WIM) HEJOCTOBEPHBIX  CBEJCHUH
0 COCTaBE CEMbH, 10X0/1aX, TPYAHON KU3HEHHON CUTyalluu B MEeCTHYIO aIMUHUCTPALIMIO.

2.11. Ycenyru,  KOTOpbIE  SIBISIFOTCSL ~ HEOOXOAMMBIMHM U 00fA3aTeNbHBIMH  JUIA
IPEIOCTABJICHUS ~ MYHMLMIIAIbHOW  yCIyrd, JCUCTBYIOIIMM  3aKOHOJATEIbCTBOM  HE
IIPEyCMOTPEHBI.

2.12. TlomymHa WM WHAs Iulata 3a MPEJIOCTABICHHE MYHUIUMAIBHOW  YCIYTH
HE B3UMAaeTcsl.

2.13. MakcuManpHBIH ~ CPOK  OXHJAaHUS B OYepeAW TpH T[ojAade  3asiBICHUS
O MPENOCTABJICEHUN MYHULUNAIBHOM YCIyrd W IPHU IOJYyYEHUHU pe3ysIbTaTa INpEeAoCTaBICHHUS
MYHULIMTIAJIbHOW YCIIYTH:

a) CPOK OXHJAHHUS B OyepeAMd Npu MojAaye 3asBICHUS U HEOOXOJUMBIX JOKYMEHTOB
B MecTHOM aIMMHUCTpAlMY HE JO0JKEH IPEBbIIATh MATHAALATH MUHYT;

0) CpOK OKMJAHUS B OYEpEeId IPHU MOJYYEHUH TOKYMEHTOB B MeCTHOH aJMUHHUCTpaluu
HE JIOJKEH NPEBbIIATh MATHAALATA MUHYT;

B) CPOK OXKHJAHHS B OUepeaM IpH Iojlaue 3asiBIeHUs U JOKyMeHTOB B M®II He nomkeH
IIPEBBIIATH NATHAAATH MUHYT;

I) CPOK OXUJAHHUS B OuYepeld IpHU TMOJydeHUU JOoKyMeHTOoB B MODI[ He nomkeH
IpEBBILIATh MATHAIATH MUHYT.

2.14. Cpok ® TIOpSIIOK PETUCTpAllMM  3ampoca 3asBHTENS O  IPEJOCTaBICHUH
MYHULIMNIAJIbHON yCIIyTH

2.14.1. Tlpn nmu4HOM OOpaIIeHUH 3asBUTENIS B MECTHYIO aJIMHHHUCTPAIMIO PETHCTPAIUs
3arpoca O MPeAOCTaBICHUH MYHUIIMIAIBLHON YCIYTH OCYLIECTBIseTCS pabOTHUKOM MecTHOM
aJMUHHUCTPAIlMK B MPHUCYTCTBUH 3asBUTENSI, KOTOPOMY BBIJAETCSl pPACHHCKa C MPHUCBOECHHBIM
perucTpalMoHHbIM HoMepoM. CpoK perucTpanuu 3ampoca 3asBUTENsS O IPEAOCTaBIECHUU
MYHUIIMTIAJILHOW YCIYTH COCTaBJIsET HE OoJiee TPUALIATH MUHYT.

Peructpanus 3asBieHus ocymecTBiaseTcss MecTHON agMUHUCTPALMENl B TEYEHHE OJHOTO
pabodero aHS C MOMEHTa MOJIyueHUs MeCTHOW aJMUHUCTpalueld TOKYMEHTOB, yKa3aHHBIX
B MyHKTe 2.6 HacTosmero AJMUHUCTPATHBHOTO perjamMeHra, B (opMe 3IEKTPOHHOTO
JIOKYMEHTa WU TI0KyMEHTa Ha OyMa)KHOM HOCHUTEIIE.



2.14.2. Tlpu nuuyHoMm oOpamienuu 3asButenss B MO®I] 3anpoc o mnpemocTaBiecHUU
MYHUIIUNATBHON YCIyTH perucrpupyercss padorHukom MOL] B mpHCYTCTBUU 3asBUTENS,
KOTOPOMY  BBIJ@€TCAd  paclucka C  PEruCTPallMOHHBIM ~ HOMEPOM,  IPHCBOEHHBIM
MEKBEJIOMCTBECHHOH aBTOMAaTH3MPOBAHHOW HH(MOPMAIIMOHHONH CHCTEMOW MpPEeJOCTaBICHUS
B Cankr-IlerepOypre rocy1apcTBEeHHbIX 1 MyHULMIIAIBHBIX YCIYT B 3JIEKTPOHHOM BH/IE.

Cpok peructpanuu 3amnpoca 3asBUTENS] O MPEAOCTaBICHUM MYHULUNAIBHON YCIYTH
B M®I] cocTaBiseT He O6osee MATHAAIATH MUHYT.

2.15. TpeboBaHusi K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABIAIOTCA MYHUIUIAIbHBIE
YCIYI'H, K MECTY OXKHJAHUS M IpHeMa 3asiBUTENCH, pa3sMEICHUIO U OQPOPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJIBTHUMEIUIHON MHPOPMALUU O TOPSIKE MPEIOCTABICHUS MYHHLIUIAIbLHOU
yCIyrH

MyHununanpHas yciayra IpeloCTaBiIsIeTCs B IOMEIIEHUSAX MeCTHOM agMUHHUCTpaluu
u MOILI. Ilomemenus, B KOTOPbIX MPEJOCTABIAIOTCA MYHUIUNAIbHBIE YCIYI'H, MECTO
OXXKUJAHUS, JOJDKHBI HMETh IUIOUIA[M, NPEIyCMOTPEHHbIE CAHUTAPHBIMM HOPMAaMHU U
TpeOOBaHUSAMU
K pabouuM (OPUCHBIM) MOMEIICHHUSAM, TJIe 00OpYAOBaHBI pabodme MecTa C UCIOJIb30BAHUEM
HEPCOHAIBHBIX KOMIBIOTEPOB M KONHMPOBAIBHOM TEXHMKH, U MECTa JUIsl IpueMa IOCeTUTeINeH,
a TaK)Ke JIOJDKHBI ObITh 00OPYJOBaHbI CTYJIbSIMU M CTOJIaMU, UMETh NUCYHE NMPUHAIJIEKHOCTU
(kapaHpamu, aBTOpPYYKH, Oymary) Juis 3aloJIHEHUS 3alpoCcOB O  IPEJOCTaBICHUU
MYHULIMIIAJIBHOW YCIyTU U MPOU3BOJCTBY BCIIOMOTATENbHbBIX 3alMcel (MaMsTOK, MOSICHEHUN),
CTEHJaMM, Ha KOTOpBIX JOJDKHA ObITh pa3MelieHa HH(opMaius, yka3aHHas B IyHKTe 1.3
HACTOALIEr0 AJIMUHHUCTPATUBHOI'O PETJIAMEHTA.

[Tomemmenuss M®L] 101KHBI OTBEYAaTh OCHOBHBIM IOJIOXKEHUAM CTaHIapTa KOM(MOPTHOCTH.

2.16. [loka3aTenu TOCTYITHOCTH ¥ Ka4eCTBa MyHUIIMTIAIILHOW YCITYTH

2.16.1. KonnuecTBo B3auMoieiCcTBUH 3assBUTENs ¢ MecTHOI anMuHucTpanuen 11uo6o MOI]
— He OoJee ABYX.

2.16.2. IIpoOmKUTENBHOCTD B3aUMOJCHCTBUN JOMKHOCTHBIX JIMIL MPH MPEIOCTaBICHUU
MYHUIIMINIAJILHON yCIIyTu yKa3aHsl B pazzene ||l HacTosiero AAMUHUCTPaTUBHOIO PETIaMEHTa.

2.16.3. CiocoObl IpeoCcTaBIeHUs] MyHULIMIAIBHON YCIYTH 3asBUTEIIO:

HETOCPEICTBEHHO MPU MOCENIEHNH MEeCTHON aMUHUCTPALUH;

nocpeactsoM ML,

2.16.4. CnocoObl  WHGOPMHUPOBAHUS 3asgBHTENS O PE3yJIbTaTax MpPEJOCTaBICHUS
WIA TPUOCTAHOBJICHUHM MYHHMIMIIAIBHOM yCIayru: mo TenedoHy, MO 3IIEKTPOHHON IouTe,
B [IUCbMEHHOM BH/IE.

Croco6  uHGOpMHpOBaHUS  3asiBUTENs O  pe3ylbTaTaX  NPEJOCTABICHHUS WM
IIPUOCTAaHOBJIEHUU MYHUIIMIIAIBHON YCIIYTH YKa3bIBa€TCs B 3asIBJICHUU.

2.16.5. KonudecTBO JIOKYMEHTOB, HEOOXOIUMBIX JUIS TPEAOCTABICHHS 3asBUTEICM

B LIEJISIX MTOJyYEHUS] MyHULIUNIAIBHON YCIYTH — OT IIATH JI0 LIECTH.

2.16.6. OcymecTBicHHE MecTHoM aIMUHUCTpaIuen MEXBEIOMCTBEHHOT'O
B3aMMOJEHCTBYUS TpPU MNPEAOCTAaBICHUM MYyHHMIMNAIbHOM yciyrn Bo3MokHO ¢ ['KY KA,
K3AI'C, KT3H.

2.16.7. Cpox mpenocTaBIE€HUS MYHUIMNAIBHOM yCIYrM HE JIOJDKEH IPEBBIIIATh
NATHAALATH paboyurX JTHEH C MOMEHTa perucTpaliy 3asBICHHUS.

2.17. OcoGeHHOCTH MPEIOCTaBICHUS] MyHUIIMIIATbHOM ycimyrin B ML

[IpyeM NOKYMEHTOB M Bblaya pe3yibTaTa NpPEJOCTaBIECHUS MYHUIUIAIBHON YCIYTH
MOTYT OBITh OCYyILIECTBIIEHBI TocpeacTBoM M®II.

Mecra HaxoxaeHuss u rpadpuxu  paborsl MOIL[ mpuBeneHbl B NPHIOKEHUH
Ne 2 x HacTosAIIEMYy ATMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKXke pa3MelleHsl Ha [lopraie.

Lentp Tenedonnoro oocmyxuBanus MPI] — 573-90-00.

Agnpec caiiTa U 3JE€KTPOHHOM MOYTH: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.



[Ipu npenocTaBiieHMU MyHULIMIATBLHON yCiIyru noapaszaenenus MOIL] ocyiecTBisior:

B3auMojecTBue ¢ MECTHOW agMUHUCTpalMedl B paMKax 3akKJIIOYEHHBIX COIVIALICHUN
0 B3aUMOJICHCTBUY;

UHPOPMHUPOBAHME TpaXJaH M  OpraHu3alMii 1O  BOMpPOCaM  MPEIOCTABICHUS
MYHHLIMIIAJIbHBIX YCIIYT;

OpUeM W BbIaYy JOKYMEHTOB, HEOOXOAMMBIX JUIS TNPEIOCTABICHHUS MYHHIIMITATbHBIX
YCIIYT WIH ABJIIOIIUXCS PE3yNbTaTOM NPEAOCTaBICHNS MyHUIIMIIAIBHBIX YCIIYT;

00pabOTKy MEPCOHATBHBIX JAaHHBIX, CBS3AaHHBIX C MPEAOCTABICHHEM MYHHIIMIIATbHBIX
YCIIYT.

B caydae momauum nQOKyMEHTOB B MeCTHYHO aaMMHUCTpanuio nocpeactsom MOIL]
pabotHuk M®II, ocymecTBIsAIOIUNA TpPUEM JOKYMEHTOB, MPEACTaBIECHHBIX Ul IOJIy4eHHs
MYHHUIUIIAJIBHON YCIYTH, BBIIOJIHAET CIEAYIOIINE ICUCTBUS:

olpeieNseT npeaAMeT oOpalleHus;

YCTaHaBIMBAET JUYHOCTh IPAKIAHNHA U €r0 INOJTHOMOYUS;

OPOBOJUT  IMPOBEPKY  COOTBETCTBUS  JIOKYMEHTOB  TpeOOBaHUSAM,  YKa3aHHBIM
B ITyHKTE 2.6 HACTOSIIETO0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJIbTUPYET TIpaXJaHMHA O TMOopsake oQopMieHHs 3asBICHHS U HpOBepseT
npaBWIBHOCTh ero odopmienusa. Ilo mpocsbe rpaknaHwHa, HE CIIOCOOHOTO IO COCTOSHUIO
30pOBbsl JTMOO B CHJIy HMHBIX IPUYMH COOCTBEHHOPYYHO O(OPMUTH 3asBJICHUE, 3asBICHUE
MOKET OBITh opopmiieHO paboTHHKOM M®II, ocylIecTBISIONMM TpUEeM JOKYMEHTOB, O 4eM
Ha 3a5BJICHUM JI€IAE€TCs COOTBETCTBYIOIIAS 3aIINCh;

OTpeIeIIeT Croco0 MHPOPMUPOBAHUS 3aSIBUTEIIS O IPUHATOM MECTHON aJIMHHHCTpAIHCH
pELICHUH 10 MPEJOCTaBICHUI0 MyHUIMIAIBHON ycIyrd (B yCTHOW MO0 MUCBbMEHHOW (opme,
B ToM uymcie yepe3 M®DLI, B cimydae xenanus 3asBUTENS MOIYIUTh OTBET yepe3 MDII), o yem
Ha 3asBJICHUU JI€JIAETCS COOTBETCTBYIOIIAS 3aIUCh;

OCYIIECTBIISIET CKAaHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
JIeNI0, BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAJIbHBIM HJIEHTH()UKALMOHHBIM
KOJIOM, TO3BOJISIIOIIMM YCTaHOBUTH IPUHAJICKHOCTH JOKYMEHTOB KOHKPETHOMY 3asBHUTEIIO
U BUly OOpalleHHs 32 MyHUIIUTIIAJIbHON YCIIyTO;

3aBepSIET DJIEKTPOHHOE JIEJI0 CBOEH 2JIEKTPOHHOM MOAIUCHIO;

HaIpaBjIsieT 3asdBJICHUE, KONMM JOKYMEHTOB U PEECTp JOKYMEHTOB B MecCTHYIO
aIMUHUCTPALUIO:

B 3JIEKTPOHHOM BUJ€ (B COCTaBe MaKETOB 3JEKTPOHHBIX JIeN) B TEUEHHE OJJHOro pabodero
TIHS cO THsI oOpatienus 3asBurens B MOLI;

Ha OyMaXXHBIX HOCUTENIIX (B cllyyae HEOOXOJUMOCTH 0053aTeNbHOr0 MPeaOCTaBICHUS
OPUTHMHAJIOB JIOKYMEHTOB) — B TEUEHHE Tpex pabouux THEeW co JHsA oOpalleHus 3asBUTENS
B MO®II.

B cnydae npenocraBieHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTY
2.6 Hacrosiero AAMHUHUCTPATUBHOTO periiaMenTa, pabotHuk M®LI, ocymecTBistonuii npuem
JOKYMEHTOB, J€NacT Ha 3asiBileHUM 3amuch «O NpenoCTaBIE€HUH HEMOJHOTO KOMIUIEKTa
JIOKYMEHTOB MpouHpopMupoBan». PakT 03HAKOMIICHUS TpakJaHUHA C 3alMCBIO 3aBEPsIeTCs €ro
noanucho. Eciu npu 3ToM rpakJaHMH OTKa3aJICs OT MOJayy 3asBJICHUS U MOTpeOoBal BO3BpaTa
MIPEIOCTABIEHHBIX JOKYMEHTOB, JeJaeT Ha 3asBieHuM 3amuch «Hacrtosmee 3asBineHue
OTO3BaHO, JIOKYMEHTHI BO3BPAICHBI 3asBUTEII0» U BO3BPALLAET IIPEIOCTaBICHHBIC TOKYMEHTHI.

[To oxkoHyaHuM mnpuemMa JOKYMEHTOB paboTHUK MOIL] BbinaeT 3asgBUTENIO PACIHUCKY
0 IpUEME JOKYMEHTOB C YKa3aHUEM UX MEPEYHs U IaThl.

PabGoTtHruk MecTHOI aaiMUHHCTpAIK, OTBETCTBEHHBIN 3a MOJATOTOBKY MPOEKTa PELICHUS,
HaIpaBjsieT pe3ynbTaT MPEAOCTaBICHHUs MyHUIUnanbHOW ycayrn B MOI[ mia  ero
MOCIEAYIOLIEH Nepeauu 3asBUTENIO:



B JIGKTPOHHOM BHJI€ B TE€UYEHHE OJHOro pabouero AHA co IHA noinucaHus InaBoi
MecTHOM aAMHHHCTpAlMM JOKYMEHTOB O IIPEAOCTaBICHUM (OTKa3e B IMPEJOCTABICHUM)
3asBUTEIII0 MyHULIUIIAJIbHON YCIIYTH;

Ha OyMa)XHOM HOCHTEJNE — B CPOK He Oosee Tpex paboymx THEW cO JHSA MOANMCAHUA
['maBoit MecTHON aAMUHUCTpALMK JOKYMEHTOB O IPEAOCTABICHUM (OTKa3€e B MPEAOCTABICHUN)
3asIBUTEIII0O MyHUIIMIIAILHOM YCIIyTH.

PaGotHuk ~ M®II, OTBETCTBEHHBII 3a  BbAAYy  JOKYMEHTOB,  IOJYYCHHBIX
oT MecTHOH aaMHHHMCTpalMU, HE MO3/HEE IBYX pabouux JHEH cO JHS WX TMOJY4EHUs
0T MecTHOH aJMUHHCTpaLMU, COOOILAET 3asBUTENI0O O HPUHATOM PEIIEHUU M0 TeseOoHY
(c 3amuchl0 JaThl U BpEeMEHHU Tele()OHHOTO 3BOHKA), a TAKKE O BO3MOXKHOCTH ITOJYYEHUS
JnokyMeHTOB B M®DII.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATUBHBIX NMpPoLeayp
(neiicTBHii), TPEOOBAHMS K MOPSAKY UX BbINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH
BbINOJIHCHHUSI AIMMHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOU dopme

3a MpeloCTaBICHHEM MYHHIMIAIBHOM  YCIyrd 3asBUTENIM MOTYT  OOpamiarbes
C 3asBJICHUEM Ha OyMa)KHOM HocuTelnie B MeCTHYI0 aqMUHHCTpanuio 6o B MOLI.

Onucanue NOCIEN0BAaTENbHOCTH aJIMUHUCTPATUBHBIX MPOLEAYP IPU MNPEeIOCTaBICHUU
MYHUIUTIATEHON YCIyTH:

MIPUEM U PETUCTpaLUs 3asiBICHUS U JOKYMEHTOB B MeCTHON aIMUHUCTpaALlUH;

[IOJIFOTOBKA M HAIPaBJIEHUE MEKBEIOMCTBEHHOIO 3alpoca B MHOM OpraH (OpraHu3aluio)
0 TMPEIOCTAaBICHUU JOKYMEHTOB (MH(pOpMalK), HEOOXOMUMBIX [UIsl TPHUHITUS pPELICHUS
0 MPEJIOCTaBICHUN MYHULIUIIAJIbHON YCIYTU 3aBUTEIIIO;

NPUHITHE PEUICHUS O TMPEAOCTaBICHUM MYHUIIMIAIBHOW YCIyrd Iubo o0 oTKaze
B TIPEIOCTABICHUN MYHHIMMAIBHOW YCIyrd, WHGOPMHPOBAHME 3asBUTENS O pe3yibTaTe
MPEA0CTABIEHNS MYHULIUTTAIbHON YCITYTH.

3.1. Tlpuem u peructparnws 3asBJICHHUS U JOKYMEHTOB B MeCTHOM aIMUHUCTpAITUN

3.1.1. Cobbitus  (ropuauueckue (akThl), SABIAIOIIMECS OCHOBAaHUEM s Hadaia

aJIMUHUCTPATUBHOMN TIPOIIETYPHI:

NnocTyrieHne (MOCPEeICTBOM JIMYHOTO OOpallleHus] 3asBHUTENs, JHUOO TMOCPEICTBOM
opraHuzanuii mouytoBod cBs3u, OT MODII) 3asBneHus B MecTHYI0 aIMHUHHCTPALUIO
U TPWIAraeMbIX JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTosIero AJIMHUHUCTPATUBHOTO
perinameHTa (fajiee — KOMILJIEKT JOKYMEHTOB).

3.1.2. Conepxanue aAMIUHUCTPATUBHOM MPOLIETYPHI

PaGotHuk MecTHOW aqMUHUCTpAIIUU, OTBETCTBEHHBIN 3a IPUEM KOMIUIEKTa JOKYMEHTOB,
pu OOpaIIeHUH TpakaaH B MeCTHYIO0 aIMUHHUCTPAIIHIO:

oTpesieNseT MpeaMeT OOpalleHHs;

yCTaHaBIWBACT JUYHOCTh TPAKIAHWHA U €T0 MOTHOMOYHS;

KOHCYJBTHUPYET TpakJaHWHA O TOpsake oQOpMIICHUs 3asBICHHUS H TMPOBEPSET
NpaBWIBHOCTL ero odopmiieHus. Ilo mpocb0Oe rpaxaaHuHa, HE CHOCOOHOTIO IO COCTOSHUIO
3I0pOBbS MO0 B CHJIy WHBIX MPUYUH COOCTBEHHOPYYHO OGOPMUTH 3asiBICHUE, 3asBICHUE
MOXET OBITb OQopMIIEHO PAaOOTHUKOM MECTHOW agMUHUCTpAIlMU, OTBETCTBEHHBIM 3a MPHUEM
JIOKYMEHTOB, O YEM Ha 3asBJICHUH JIETTAETCSI COOTBETCTBYIOIIAS 3AIUCh;

omnpenenseT cnocod nHPOPMUPOBAHUS 3aIBUTENSI O MPUHATOM MECTHON afMUHHUCTpaIien
pEIIeHUH 10 MPEIOCTABICHNUI0O MYHUIIUTIATHHON YCIyTH (B yCTHOHM 100 MUCHEMEHHOU (dopme,
B ToM ymcie yepe3 M®DII, B crydae >xenaHus 3asBUTENS MOTYIUTh OTBET yepe3 MDII), o yem
Ha 3asIBJICHUU JIEJIA€TCsl COOTBETCTBYIOIIAS 3aIKCh;

MIPOBEPSIET HAIMYME JOKYMEHTOB M JJA€T UX OLIEHKY Ha MPEAMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTOAlEro AJIMUHUCTPAaTUBHOIO pErjaMeHTa,



omnpenenser HeoOXOAMMOCTb  OCYIIECTBIECHUS MEXKBEIOMCTBEHHBIX 3alpOCOB, O YeM
Ha 3asBJICHUU JI€TAE€TCs COOTBETCTBYIOIAS 3aIUCh;

B ciydae HE00X0IMMOCTH HaIpPaBJICHUS MEXBEIOMCTBEHHBIX 3aIpoCcoB
0 MPEIOCTAaBICHUN HEOOXOIUMBIX CBEJICHUN (JJOKyMEHTOB), a TAKXKe IMOJIy4eHHE OTBETOB HA HUX
(taslee — MEXBEJOMCTBEHHBIN 3ampoc) MepelaeT KOMNMIO 3asBIEHUS C OTMETKOH
0 HEOOXOAMMOCTM IOATOTOBKM MEXKBEIOMCTBEHHBIX 3allpocOB pabOTHUKY MecTHOI
aIMMHMCTpAllMM, OTBETCTBEHHOMY 3a IIOATOTOBKY MW HAIPABJICHUE MEKBEIOMCTBECHHBIX
3alpoCcoB, a TaKKe II0Jy4eHHE OTBETOB HA HHUX, C MCIOJIb30BAHUEM €IMHON CHUCTEMBI
MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOIEHCTBUS;

KCEPOKOMHPYET IOKYMEHTHI (B cilydyae HEOOXOIMMOCTH) sl (OPMHPOBAHUS JTHYHOTO
Jiesa, 3aBepseT KONMM JNOKyMEHTOB. Kommu 3aBepstoTCs NMOANMCHIO JIMIA, OTBETCTBEHHOI'O
3a TpUeM JIOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (aMHJIMU W MHUIHAJIOB, a TaKKe JaThl
3aBepEHUs KOINY;

¢ukcupyer Qakr mnpuemMa JOKYMEHTOB, YKa3aHHBIX B TYyHKTe 2.6 HACTOSIIEro
AJMUHUCTPAaTUBHOTIO PErJIaMEHTa, B )KypHaJIe PETUCTPALINH;

BbIJIa€T 3afBUTEJIO PACIUCKY O MPUEME JIOKYMEHTOB C yKa3aHHMEM MX NEPEYHs U J1aThl
npuema (pacmucka He BbIJAeTCs B CiIydae IOCTYIUIEHHMs JOKYMEHTOB IO IIOYTe, a TaKkxke
10 “HGOPMAIIMOHHBIM CHCTEMaM OOIIIEr0 MOJIb30BaHMUS);

B CJIly4ae IIPEIOCTABICHUS KOMIUIEKTa [JOKYMEHTOB, HE COOTBETCTBYIOILIEIO ITyHKTY
2.6 Hacrosmero AJMHUHUCTPATHBHOTO pErjaMeHTa, JejaeT Ha 3asiBICHUU  3aIuCh
«O TpenoCTaBICHUU HENOJHOIO KOMIUIEKTAa JOKYMEHTOB IpouH(popMHpoBaH». dakT
03HAKOMJICHHUS T'pa)/IaHWHA C 3allMChI0 3aBEPSIETCS €ro MOJANUChI0. Ecau npu 3ToM rpakaaHuH
OTKa3aJcsi OT IOJauyM 3asiBJIEHHUS M IOTpeOOBaJl BO3BpaTa IPEJOCTaBICHHBIX JIOKYMEHTOB,
JieaeT Ha 3asdBlieHMU 3anuch «Hacrosimiee 3asiBieHHe OTO3BaHO, JOKYMEHTBHI BO3BpALICHbI
3asIBUTEITION
1 BO3BpalllaeT NpeJ0CTaBICHHbIE JOKYMEHTHI;

nepefaeT 3asBlI€HHE M KOMIUIEKT JOKYMEHTOB JUIsI HPUHATHS pELIeHHs paOOTHHUKY
MecTHOW aAMUHHUCTPALK, OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTa PELICHUS.

PaboTHrk MecTHOHM agMMHUCTpAIMK, OTBETCTBEHHBIN 32 PUEM KOMIUIEKTa JOKYMEHTOB,
npu oOparieHnu 3asBureneil nocpeactsom MOILI:

II0JIy4aeT KOIMUHU JOKYMEHTOB M pPeecTp AOKyMEHTOB u3 MO®ILI B 3JI€KTpOHHOM BUAE
(B cocraBe MAaKeTOB JJIEKTPOHHBIX JeN IMoJiydyaTeled MYHUIUNAJIbHON yCiayru) U (WUim)
Ha OyMaXHBIX HOCUTENsAX (B cllyyae HEOOXOAMMOCTH 0053aTeNbHOTO0 MpPEeACTaBICHUS
OpUTHHAJIOB IOKYMEHTOB);

IIPOBOAMT CBEPKY PEECTPA JOKYMEHTOB C IIPEICTaBICHHBIMU JOKYMEHTAMY;

IIPOBEPSET HAIMYKME TOKYMEHTOB U JA€T MX OLICHKY Ha NPEAMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6 HacTosmero AJMHUHHUCTPAaTUBHOTO perjiaMeHTa,
ornpenenseT HEOoOXOAMMOCTh OCYIIECTBICHHS MEXKBEIOMCTBEHHBIX 3alpOCOB, O UeM
Ha 3asBJICHUH JI€Jae€TCs COOTBETCTBYIOIIAs 3aIUCh;

B ClIy4ae HEO0OXOJMMOCTH HalpaBJIEHUS MEKXBEIOMCTBEHHBIX 3alPOCOB IMEpeIaeT KOIHUI0
3adBJIGHUS. C OTMETKOM O HEOOXOJUMOCTH MOJATOTOBKM MEXBEIOMCTBEHHBIX 3allPOCOB
paboTHUKY MecTHOIW aJMUHUCTpallMK, OTBETCTBEHHOMY 3a IIOATOTOBKY M HarpaBlIeHUE
ME)KBEIOMCTBEHHBIX 3allPOCOB, a TAK)KE MOJIyUeHNE OTBETOB HA HUX, C UCIOJIb30BaHUEM €INHOM
CUCTEMBI MEKBEIOMCTBEHHOTO JIEKTPOHHOI'O B3aMMOJEICTBHS;

¢ukcupyer @axT mnpuemMa JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6 HacCTOSILEro
AJIMUHUCTPAaTUBHOT'O PErJIaMEHTA, B XKypHaJIE PETUCTPALINH;

nepesaeT 3asBICHHE M KOMIUIEKT JIOKYMEHTOB JJisi NPUHATUS pelieHHus pabOTHHUKY
MecTHOM aAMUHHUCTPALMK, OTBETCTBEHHOMY 3a ITOATOTOBKY IPOEKTA PEILEHUSI.



3.1.3. [IpoAomKUTENBbHOCT AAMUHUCTPATUBHOM NpOLEIypbl HE JOJDKHA IPEBBINIATH
OJIHOTO pabouero JAHS C JaTbl IOCTYIUIEHHS KOMIUIEKTa JIOKYMEHTOB B MecTHYyI0
aJIMUHUCTPALHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBINOJHEHHE AJMUHUCTPATUBHOM MPOLEAYpPHl JOKHOCTHBIC
JaMna:

paboTHUK MecTHOW  agMUHHUCTpaluu, KOTOpbId pemeHueM ['nmaBel  MecTHOI
aJIMUHUCTpAIMM JIEJIETUPOBAH HA UCIOJHEHUE TpOLENyp IO IpPeJOCTaBICHUIO TaHHOH
MYHULIMTIAJIbHON YCIIYTH.

3.1.5. Kputepun npuHATUS pelIeHus B paMKaxX aAMUHUCTPATUBHON MPOLEAYpHI:

COOTBETCTBHE KOMIUJICKTa JIOKyMEHTOB TpeOOBaHMSM, YKa3aHHBIM B IyHKTEe 2.6
HACTOSILEro AJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.1.6. Pe3ynbTaT aAMMHUCTPATUBHON MPOLIEIYPHI:

BblJlaua 3asBUTENI0 PACHUCKH O MpHEME JOKYMEHTOB C YKa3aHHUEM UX NEepedHs U JaThl
pUemMa;

nepeaaya paboTHUKOM MECTHOM aJIMUHHMCTPALMU, OTBETCTBEHHBIM 3a IPUEM KOMILIEKTa
JOKYMEHTOB, KOIIUH 3asBJIICHUS] C OTMETKON O HEOOXOJAUMOCTH MOATOTOBKH MEKBEIOMCTBEHHBIX
3alpocoB  pabOTHUKY MecCTHOH  aJgMUHMCTpalud, OTBETCTBEHHOMY 32  IOJTOTOBKY
U HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3alPOCOB, a TaKXe IOJIYyYeHHE OTBETOB Ha HUX, B Clydae
HE00XO0/IMMOCTH HAIIPABICHUS MEXBEJOMCTBEHHbIX 3aIIPOCOB;

nepeaaya paboTHUKOM MECTHOH aJIMUHHCTpAlMU, OTBETCTBEHHBIM 3a NMPHEM KOMIUIEKTa
JIOKYMEHTOB, 3asBJICHHs U KOMIUIEKTa JIOKYMEHTOB paOOTHHKY MecTHOW aJAMHUHUCTpaIUH,
OTBETCTBEHHOMY 3a [TOJATOTOBKY MPOEKTA PELICHMUSL.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTara BhIIOIHEHHUS aIMUHUCTPATUBHOMN MPOLIETYPHI:

perucrpanus 3asBICHUS U JOKYMEHTOB B JKypHaJe perucTpaiuH.

3.2. IlonrotoBka M HampaBiIeHHE MEXBEJOMCTBEHHOI'O 3ampoca B HHOW oOpraH
(opranu3zaiyio) o NMpeAoCTaBICHUH JTOKYMEHTOB (MH(OpManuu), HEOOXOAUMBIX JJIsi TPUHATHS
peLIeHNus O NPEAOCTaBICHUH MyHUIIMIIAJIbHON YCIIyTU 3asIBUTEIIO

3.2.1. CoObitust  (topuauueckue  (HakThl), SBISIONIMECS OCHOBAaHWEM JUIS  Hadaia
aIMUHUCTPATUBHON MTPOLIEAYPBHI:

MOJIyueHUE KONUU 3asBJIE€HUS C OTMETKOMW O HeoOXOJUMOCTH  IOATOTOBKH
MEKBEJIOMCTBEHHBIX 3allpocoB PpaObOTHUKOM MeCTHOW aJMHHHUCTPALlMH, OTBETCTBEHHBIM
3a MMOATOTOBKY M HaIlpaBJIEHWE MEKBEIOMCTBEHHBIX 3allpOCOB, a TaK)K€ MOJIYYEHHE OTBETOB Ha
HUX, OT paOoTHMKa MeCcTHOW aJMHHMCTPALMM, OTBETCTBEHHOI'O 3a IPHEM KOMIUIEKTa
JIOKYMEHTOB.

3.2.2. ConepxaHue aAMUHUCTPATUBHON MTPOLIEAYPHI

PaGoTHuk MecTHOW agMHUHHMCTPALMU, OTBETCTBEHHBIH 3a IMOATOTOBKY M HAaIlpaBliCHHE
MEKBEIOMCTBEHHBIX 3aIlIPOCOB, a TAK)KE MOJyYE€HUE OTBETOB Ha HUX, OCYIIECTBIISIET CEYIOIIHE
a/IMUHUCTpATUBHbIEC JEHCTBUS:

ompenensieT  COCTaB  JOKYMEHTOB  (MHGOpMAmWH),  MOJUISKAMMUX  MOTYICHHUIO
[0 MEXBEJIOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3aiiu), B KOTOPHIE JOJDKHBI OBITh
HaIpaBJIeHbl MEXBEJIOMCTBEHHBIE 3aPOCHI;

MOJTrOTABIUBACT MPOEKTHl MEXBEIOMCTBEHHBIX 3allpocoB, B TOM 4Hcle B (opme
AIIEKTPOHHOIO JOKYMEHTAa;

B cily4yae HEOOXOJUMOCTH, TMPEJCTaBIsET MPOEKThl MEXKBEIOMCTBEHHBIX 3allPOCOB
Ha MOJIHCH JIUIY, YIIOJTHOMOUYEHHOMY MOIMUCHIBATh MEXBEIOMCTBEHHBIE 3alIPOCHI, B TOM UHCIIE
C MCIOJIb30BAaHUEM DJIEKTPOHHOM MOANNCH;

HanpasisieT MexBenoMcTBeHHBIE 3anpockl B K3AI'C (cBUaETENbCTBO O CMEPTH, BbIIAHHOE
Ha Teppuropun Caskt-IlerepOypra), I'KY KA (BbimHMcKy M3 JOMOBOW KHHUTM WJIM CHpPaBKY
0 PEeTuCTpaIuy 1Mo MecTy KuTenbcTBa (hopma Ne 9), B cirydae eciu BeJieHHE PErUCTPAIIMOHHOTO
ydeTa rpakaaH IO MECTY XXUTEJIbCTBA B YacTH, BO3JIO)KEHHON Ha KWIMIIHBIE OpraHU3alluy,



ocymectBisitor ['KY  KA), KT3H (cnpaBky wu3 oOpraHoB clIyXObl 3aHATOCTH (ISt
HEpaOOTAIIIUX YICHOB CEMBH TPYIOCTIOCOOHOTO BO3pacTa);

IIOJIy4aeT OTBEThl HA MEKBEJOMCTBEHHbIE 3aIIPOCHI;

AQHIN3UPYET JOKYMEHTBl (CBEIEHHUsS), IIOJIYyYEHHBIE B pPaMKaX MEXKBEIOMCTBEHHOIO
B3aUMOJIEHCTBUS (OTBETHl HA MEXBEJOMCTBEHHbIE 3aPOChI), HA COOTBETCTBUE HAIIPABICHHOMY
MEXXBEIOMCTBEHHOMY 3aIIpOCYy;

nepeAaeT NOJYy4YeHHbIE JOKYMEHTHI (CBeIeHMs) paOOTHUKY MeCTHOM aJAMHUHUCTpAIUH,
OTBETCTBEHHOMY 3a ITOATOTOBKY MPOEKTA PELICHMS.

3.2.3. [IpoaomKUTENbHOCTh aIMUHUCTPATUBHON MPOLIEAYphl COCTABIsIET HE Oosee ceMH
pabouux JaHE:

HOJrOTOBKA U HAlpaBJIEHUE MEXBEJIOMCTBEHHOIO 3a1poca — He Oosiee AByX pabouux JHEH
CO JHS NOoJydyeHus OT paboTHMKAa MecTHOW aJMHUHUCTPALMM, OTBETCTBEHHOI'O 3a IPUEM
KOMILJIEKTa JOKyMEHTOB;

[OJIyYueHUe W  aHWIM3  JOKYMEHTOB  (CBEJIEHHH), TMOJIY4YEHHBIX B  paMKax
MEXBEJJOMCTBEHHOT'O B3aUMOCHUCTBUS — He OoJiee MATH pabounx JHEH.

3.2.4. OTBeTCTBEHHBIC 32 BBINOJHEHHE AJMHUHUCTPATHBHOM MPOIENYpPHl JOKHOCTHBIC
JaMna:

paboTHUK MecTHON agMUHHUCTpAlMi, OTBETCTBEHHBIM 3a MOJArOTOBKY U HallpaBJICHHE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB, a TAKXKE M10JIyY€HHE OTBETOB Ha HUX

3.2.5. Kputepuem npuHATHS pEHICHUS B paMKaxX aIMHUHUCTPATUBHON MPOLIEIYPHI SBISAETCS
OTCYTCTBHUE B IPEJCTABICHHOM 3asBUTENIEM KOMILJIEKTE JTOKYMEHTOB, JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.7 HACTOSIIETO AJIMUHUCTPATUBHOTO PETJaMEHTa.

3.2.6. Pe3ynpraToM aAMMHUCTPATUBHOM HpPOLIEAYPHl SBISETCA IOJIyY€HHE PaOOTHUKOM
MecTHOW agMHUHHUCTPALUN JTOKYMEHTOB U WH(POPMAILIUU, KOTOPhIE HAXOAATCS B PACIOPSHKEHUU
K3AI'C, I'KY XA, KT3H u xoTtopsle 3asBUTENb BIpaBE NPEACTaBUTh, YKa3aHHBIX B ITyHKTE
2.7 nacrosimiero AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3.2.7. CnocoboM (¢ukcaluy pe3yibTaTa BBIIOJHEHHUS aJMHHUCTPATUBHON NpPOLELYpPbI
ABJIIETCS pETUCTpaIs 3allpoca U OTBETa Ha 3anpoc B MecTHOM aMUHUCTpaLIH.

3.3. [IpunsATHE pemeHust O MPeIOoCTaBICHUH MYHHUIMIAIBHON YCIyru Jmbo o0 oTKaze
B MPEAOCTaBICHUMM MYHULUIAIbHOM YCIyTd, HH()OPMHpOBaHHE 3asBUTEISI O peE3yJbTaTe
IPEeOCTaBIEeHUS] MyHULIUTIAIBHON yCIYTH

3.3.1. CoObitust  (topuamueckue  (akThl), SBISIONIMECS OCHOBAaHWEM JUIS  Hadaia
aJIMUHUCTPATUBHOM MPOLEAYPHI:

nojiyueHue pabOTHUKOM MeCTHON aJMUHUCTpAllMM, OTBETCTBEHHBIM 3a IIOJTOTOBKY
IOpOEKTa PpELIeHUs, 3asiBICHUA M KOMIUIEKTa JIOKYMEHTOB OT paOoTHHKa MecTHOH
aJMMHHCTPALH, OTBETCTBEHHOI'O 32 IPUEM KOMIUIEKTA JOKYMEHTOB.

3.3.2. ComeprkaHue aMIUHUCTPATUBHON TIPOIICTYPHI

PaboTHrK MecTHOH aIMUHHUCTpALIMU, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PEIICHHS:

MIPOBEPSIET TaHHBIE 3asIBUTENS U MPECTABICHHBIE UM CBEICHUS,

AQHAIN3UPYET JaHHbIE, TNPEICTABICHHBIE 3aiBUTEIEM, C LEJIbI0O NPUHATHE pEIICHUS
0 BO3MOXXHOCTHU UCIIOJTHEHHS 3ampoca:

B CJIy4ae MPUHATHS pEIIeHHs O MPEJOCTaBIEHUH MyHUIIUTIAIBHOW YCIYyTH TOTOBUT MPOEKT
pemieHus: MeCTHOW aJIMUHUCTPALlMM O NPEAOCTABICHWHM HATypallbHOM TMOMOIIM B BHE
oOecrieyeHHs TOIUIMBOM, COJEpXalero MHpopMalMio O Jare, MecTe, crnocole IMoIydeHHUs
U o0beMe NpPeJoCTaBIsIEMOro TOIUIMBA, a TakKKe IMPOEKT MHCbMa O MPeIOoCTaBICHUU
HaTypaJbHOH MOMOIIM B BUjE oOecriedeHns TOIIMBOM (110 (hopMe cormacHo MpuiaokeHuto Ne 5
K HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

B Cllydyae MPUHATHS peleHus 00 OTKa3e B IMPEJOCTaBICHUM MYHHIMIAIBHON YCIyru
TOTOBUT MPOEKT MUCbMa O HEBO3MOXHOCTH MCIIOJIHEHHS 3allpoca ¢ yKa3aHUEM IPUYMH B aJpec



3agBUTeNA (0 (opMe coryacHO mpuiiokeHuto Ne 6 Kk HacrosdumeMmMy AJIMUHUCTPATUBHOMY
perJameHry);

nepeAaeT NoAroTOBIEHHbIE TOKYMEHThI | 1aBe MecTHOW aAMUHUCTpALHH.

I'maBa MecTHOM aqMUHUCTpALUU:

U3y4yaeT PeJCTaBICHHbIC JOKYMEHTHI U MIOJIIUCHIBAET UX;

B ClIy4ae HecorjacHus — H3JaraeT 3aMe4yaHus M BO3BpAIlAET yKa3aHHbIE JOKYMEHTBI
Ha J0paboTKy.

[Tocne moanucanus I'maBoit MecTHOW aMUHUCTPAIIMK YKAa3aHHBIX JOKYMEHTOB PaOOTHHUK
MecTHO aAMUHUCTpAIMK, OTBETCTBEHHBIN 3a MOATOTOBKY IPOEKTA PELLICHUS:

PETUCTPUPYET UX B JKypHAJE PETUCTPALIMH;

HalpaB/sgeT MUCbMO O MPEAOCTABICHUM HATypaJbHOM HOMOIIM B BUAE OOecledyeHus
TOIUINBOM C TPWJIOKEHUEM KONMM pelieHuss MecTHOW aJIMUHUCTpaluu O IPEeaoCTaBIECHUU
HaTypaJbHOH NHOMOLIM B BHJE OOecledeHHs TOIUIMBOM JIMOO MUCBMO O HEBO3MOXKHOCTHU
MCIIOJIHEHUS 3aIpoca C YKa3aHUEM IIPUUUH 3asBUTEIIIO.

B cnyyae BoneusbsBIEHHS ~ 3asBUTENS  MOJYYUTh  Pe3yibTaT  IPEIOCTABICHUS
MyHULUIAIbHOM yciayru B MOIL[ HampaBnser ykasaHHble JOKyMeHTsI B MODI[  mus
HoCJeyoLIeH nepesadn 3asBUTEIIO.

3.3.3. [IpogomKUTENPHOCTh  AAMUHUCTPATHBHON TPOIEIYyphl HE JOJDKHA IPEBBIIIATH
OJTHOTO paboyero JHs.

3.3.4. OTBETCTBEHHBIMH 32 BBIIIOJHEHHUE aIMUHICTPATUBHOM MPOIETYPHI SBISFOTCS:

paboTHUK MecTHOW aAMUHUCTpAIMK, OTBETCTBEHHBIN 3a MOATOTOBKY IIPOEKTa PEILCHMS;

I'maBa MecTHOM aqMUHUCTpaLUK.

3.3.5. Kputepun npuHATHS pelIeHus B paMKaxX aAMUHUCTPATUBHOMN MPOLEAyPbI:

HaJIMYMe OCHOBAHWM JUIsl OTKa3a B MPEIOCTABICHUN MYHULUMIIAIBHON YCIYT'H, YKa3aHHBIX
B IyHKTe 2.10.2 HacTosmero AIMUHACTPATUBHOIO PETJIAMEHTA.

3.3.6. Pe3ynbraT aIMHHACTPATHBHON TIPOIEAYPHI M MIOPSIOK TIEpeIavun pe3yIbTaTa;

HarpaBieHue 3asBuremo (nmub6o B MOIL]) mucbMa O mNpeaocTaBIeHUM HATypalbHOM
NOMOIIM B BHUAE OOecleyeHus TOIIMBOM C MPWIOKEHUEM KONMMU pemieHuss MecTHol
aMUHHUCTpaLUH
O TMPEJOCTaBICHUM HATypajJbHOM MOMOIIM B BHUAE OOECHEUEHHUs TOIUIMBOM JMOO MHChMa
0 HEBO3MOXXHOCTH MCIOJIHEHHMSI 3alpoca ¢ yKa3aHUeM IIPUYUH.

3.3.7. Crioco6 ukcanuu pe3ynpTara BBITOJTHEHHUS aIMIHUCTPATHBHOMN MPOIETYPHI:

pETUCTpalys B KypHaJIe PETUCTPALMU MUChbMa O MPENOCTABICHNN HAaTYpPaJIbHON IOMOILU
B BHJE oOecledeHHs] TOIUIMBOM JIMOO MHCbMa O HEBO3MOXKHOCTH MCIIOJIHEHMs 3ampoca
C YKa3aHHEM IIPUYHH.

V. ®opMbI KOHTPOJISI 32 MCTIOJTHEHUEM a/IMMHUCTPATUBHOIO pPerjiaMeHTa

4.1. Texymmii KOHTPOJIb 32 COOJIOICHUEM MTOCIIEA0BATEILHOCTH ACHCTBUMN, OTPEICTICHHBIX
aMUHUCTPATUBHBIMU  NpPOLEAYpaMHU MO  MPEJOCTaBICHUI0 MYHUIUIAIBHOM  YCIYTH,
OCYIIIECTBIISIETCS TJIaBOM (3aMecTuTeNeM Ii1aBbl) MecTHON aMUHUCTpALIUH.

4.2. T'maBa (3aMecTUTEND I71aBbl) MeCTHOM aMUHUCTPAIIUU OCYIIECTBIISIET KOHTPOIb 3!

HAJUISKAIAM MCTIOTHEHUEM HACTOSIIIEer0 AMUHUCTPATUBHOTO perjaMeHTa paOOTHUKAMHU
MecTHON aAMUHHUCTPALIUY;

obecrieueHreM COXPAHHOCTH TPUHSATHIX OT 3asABUTENST JOKYMEHTOB W COOIOJEHHUEM
paboTHUKaMu MecTHON aJIMUHUCTpALIMA OCOOEHHOCTEH Mo cOOpy U 00pabOTKe MEepCOHATBHBIX
JTAHHBIX 3asBUTEIIS.

4.3.TnmaBa (3amecTuTeNb TJIaBbl) MECTHOW aJMHUHHCTpAIMH, a TaKXKe MYHHUIUMAIbHBIC
CIyXalue, HEMOCPEACTBEHHO  MPEJOCTABISIIONME  MYHHUIMNAIBHYIO  YCIYTy, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB UM TMOPSJKA TpHUeMa JTOKYMEHTOB,



CBOEBPEMEHHOCTb O()OPMIIEHHS U OTIPABICHUS MEXBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE
pe3yIbTaTOB PACCMOTPEHHUSI JOKYMEHTOB TpPEOOBAaHHMSIM 3aKOHOAATENbCTBA, NPUHATHIO MeEp
10 MPOBEPKE IPEACTABICHHBIX JOKYMEHTOB, COOJIOJACHNE CPOKOB M MOPSJIKA MPEIOCTaBIECHUS
MYHULUIIAJIBHOM YCIyrd, IOATOTOBKM OTKa3a B IIPEIOCTaBICHUU MYHMUIUIAIBHOW YCIIYIH,
3a COOJIIOZICHHE CPOKOB M TOpPsIKAa BBIAAYM JOKYMEHTOB. IlepcoHanbHas OTBETCTBEHHOCTh
['naBbl (3amecTuTens riaaBbl) MecTHON afMUHHUCTpPALIUM, a TAKXKE CIYXKAIIUX, HEITOCPEICTBEHHO
IIPEIOCTABIIOMNX MYHMIMIIAJIBHYIO YCIYTy, 3aKpelieHa B JOJDKHOCTHBIX HHCTPYKLMAX
B COOTBETCTBHUH C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.

B yacTHOCTH, MyHMIIMITAJIBHBIE CTYXKAIUE HECYT OTBETCTBEHHOCTD 3a:

TpeOOBaHUE y 3asiBUTEIEH JOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX HACTOSILIUM
AJIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAaHMAM, HE IIPEJyCMOTPEHHBIM HACTOSALIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

HapylEHUe CPOKOB  pPErucTpaluy  3alpoCOB  3asiBHUTEN O  IPEIOCTaBICHUU
MYHULIMIIAJIbHON YCIIyTH;

HapylLEeHNEe CPOKa IPEIOCTABICHUS MyHULIUIIAJIBHON YCIyTH;

HarpaBjieHue HEOOOCHOBaHHbBIX MEXBEJJOMCTBEHHBIX 3aIIPOCOB;

HapylEHUe CpPOKOB  IIOATOTOBKHM  MEXBEJOMCTBEHHBIX  3allpOCOB U OTBETOB
Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI;

HE0OOCHOBAHHOE HE MIPEIOCTABIEHUE UH(POPMALIMN Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. PykoBoautens M®DL] ocyriecTBisieT KOHTPOIIb 3a:

HaJJIeXKallliM UCIIOJIHEHUEM HACTOSILEro AJIMUHUCTPATUBHOIO perjaMeHTa pabOTHUKaMU
M®IL;

NOJHOTOW  NpPUHUMaeMblXx  paborHukamMu  MOI[ or  3asgBUTEns  JOKYMEHTOB
Y KOMILUIEKTHOCTH JOKYMEHTOB JUIS IIepelayu X B MeCTHyI0 aIMUHUCTPALIMIO;

CBOEBPEMEHHOCTBIO W TOJHOTOW nepenadyd B MECTHYI aAMUHUCTPALUIO IPHHATHIX
OT 3as1BUTEIIA JOKYMEHTOB;

CBOEBPEMEHHOCTBIO M IIOJHOTOM  JOBEIEHUA  JO  3asiBUTENI  IPHUHATHIX
oT MecTHOM agMUHUCTpali HH(OPMAIIMK U JOKYMEHTOB, SBJISIOIIUXCS pE3yIbTaTOM PELICHUs
0 MPEIOCTABICHUN MYHUIIMIIAIBHOW YCIIYTH, IPUHATOrO MECTHON aAMUHUCTPALMEN;

o0ecreyeHreM COXPAHHOCTH MPUHATBIX OT 3asgBUTENS JOKYMEHTOB M COOJIIOJCHUEM
COTPYAHUKAMH TIOAPA3ACIEHUs] OCOOEHHOCTEHN MO cOOpy M 00pabOTKe MEPCOHATBHBIX JaHHBIX
3asIBUTEIIA.

[lepconanbHas OTBETCTBEHHOCTh pykoBoautenss M®PIL[ u pabornuko M®I] 3akpemnnena
B JIOJDKHOCTHBIX HHCTPYKIIUAX B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/1aTENILCTBA.

PabotHukun M®IL] HecyT OTBETCTBEHHOCTS 3a:

MIOJIHOTY NPHEMA KOMIUIEKTa JIOKYMEHTOB Y 3asBHUTEINS], B CIy4ae €CIM HECOOTBETCTBHE
IIPEJICTAaBICHHBIX JOKYMEHTOB, YKa3aHHBIX B HAcTOALIEM AJMHUHHUCTPAaTUBHOM pETJIAMEHTE,
SBUJIOCh OCHOBAHMEM JUIsl OTKa3a 3asiBUTENIO B IIPEAOCTABICHUH MYHUIIUIIAIBHON YCITYTH;

CBOEBPEMEHHOCTh  HMH(OPMHUPOBAHMUSA 3asBUTENSI O pe3yiabTare MpeJOCTaBICHUS
MYHUIMIIAJIBHON YCIyTH;

TpeGoBaHuUE Ul MPEAOCTABICHUS MYHHUIMIAIBHON YCIyrd JOKYMEHTOB W (WJIM) IJIaThl,
HE IMPEAYCMOTPEHHBIX HOPMATHUBHBIMH IIPABOBBIMM AKTaMH, PETYIUPYIOIIUMH TOPSIOK
IIPEAOCTABIICHNS] MYHULIUITAIBHON YCIIYTH.

4.5. B pamkax mnpeaocTaBiI€HHMs] MYHHIMMIAIbHOM YCIYyTH OCYIIECTBISIOTCS IUIAHOBBIE
Y BHEIIAHOBBIE IIPOBEPKHU IOJTHOTHI U KAYECTBA IIPEAOCTABIICHNUS] MYHULIUIIAIBHON YCIIYTH.

['maBa (3aMecTuTeNb IIaBbl MO MPUHAJUIEKHOCTH BOIpoca) MecTHON aJAMHHHUCTpalUH
©KEKBApTaJIbHO OCYIIECTBISICT BHIOOPOUHBIE TPOBEPKHU JEN 3asBUTENCH Ha MpenMeT
IIPABWJIBHOCTH TIPHUHATUS MYHHMIMIAIBHBIMHM CIy’KallUMH DPEIICHUM, a TaKKE BHEIUIAHOBBIC



IPOBEPKH B cilydyae IIOCTYIUIEHHs >KanoO (MpeTeH3ui) rpaxaaH B paMKax J0cyneOHOro
002KaI0BaHusl.

PyxoBogutens M®IL] ocyniecTBiseT IJIaHOBBIE U BHEIIJIAHOBBIE IIPOBEPKU JEATEIBHOCTH
paboTHMKOB M®II B COOTBETCTBUU C MMOJIOKEHUEM O IIPOBEAECHUH ITPOBEPOK.

V. locyneOHblii (BHecy1e0HbIH) MOPSA0K 00:KaT0BAHUS PeLIEHU U JelcTBUil
(0e3neiicTBUs1) MeCTHON aAMUHUCTPALMH, A TAKKE JOJKHOCTHBIX JIUI, MyHHIHMIIAJIbHBIX
ciay:kamux MecTHON aIMUHUCTPALMHU

5.1. 3asBuTENIM MMEIOT MpaBO Ha JocyneOHoe (BHecyneOHOe) 00)KajJoBaHUE PEIICHHUN
u geicTBui  (0e3MeHCTBHsI), TPHUHATHIX (OCYIIECTBIAEMBIX) MECTHOM aJIMHHHCTpALUCH,
JIOJDKHOCTHBIMM  JIMIIAMU, MYHUIMIIAIBHBIMU CIY>KaIllUMU MeCTHON aJMUHUCTpAIMU, B XOJIe
MPEIOCTaBICHUSI MyHUIIMIIATbHOU yenyru. JlocyneOHblii (BHeCY1e0HbIN) TOPSAIOK 00KaTOBaHUS
HE HUCKJIIOYAeT BO3MOXKHOCTH OOKAJIOBaHMS PEIICHUH M JACHCTBHHA (Oe3AeHCTBUS), MPHHATHIX
(OCyIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH, B CyJeOHOM MOpSIJIKE.
HocyneOHbiii  (BHECYneOHBIN) TOPSAOK OOKAJIOBAaHUS HE SIBISICTCS  JUIS  3asIBUTEIIS
00s13aTeNbHBIM.

5.2. 3asgBuUTENb MOKET OOPATHTHCS C )KaT00O0H B TOM YHCIIC B CIACAYIONINX CITyJasiX:

HapylLIEHUE CPOKA PETUCTpAlMU 3alpoca 3asBUTEIN O MPEIOCTABICHUN MYHULIUIIAIbHON
YCIIYT'H;

HapylIEeHUEe CPOKa MPEIOCTABICHUS MyHULIUIIAJIBLHON YCIYTH;

TpeOOBaHMUE y 3asIBUTENS JOKYMEHTOB, HE MPEAYyCMOTPEHHBIX HOPMATUBHBIMH TTPABOBBIMHU
aktamu Poccuiickoii denepannu, HOpMaTUBHBIMU MPABOBBIMU aKTaMH cyObeKTOB Poccuiickoii
®denepanny, MYHULIUNAIBHBIMA TPABOBBIMU aKTaMH Il MPEAOCTABICHUS MYHUIIUIIAIBHON
YCIIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, IIPEAOCTABICHUE KOTOPHIX MPEyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanvy, HOPMAaTUBHBIMH MPABOBBIMU aKTaMH CyOHEKTOB
Poccniickoit @enepanuy, MYHUIMNAIBHBIMA IPAaBOBBIMH aKTaMH Ul TMPEIOCTaBICHUS
MYHUIUIIAIBLHON YCIYTH, Y 3asBUTEIS;

OTKa3 B IMPEAOCTAaBICHUH MYHULHIIAIBHOM yCIYI'M, €CIM OCHOBaHHA OTKa3a
HE MPEAYCMOTPEHBbI (erepalbHbBIMI 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHHM C HUMHU HHBIMH
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoil ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
akTaMu cyobekToB Poccuiickoit denepannu, MyHUIUTIATHHBIMU PABOBBIMH aKTaMH;

3aTpeOdOBaHuEe C 3asBUTEN MpPH MPEIOCTABICHUHM MYHUIUNAIBHONM YCIYI'M ILIaThl,
HE MPEIyCMOTPEHHOW HOPMAaTUBHBIMM IIpaBOBbIMM akrtamu Poccuiickoir Penepauuu,
HOPMAaTUBHBIMH TIPABOBBIMH aKTaMu CyOBeKTOB Poccwuiickoii denepanuu, MyHUIIUTAIbHBIMU
MIPaBOBBIMH aKTaAMU;

O0TKa3 MeCcTHOW aJMUHUCTpaluU, JOJHKHOCTHOTO Juia MecTHOM aJIMUHHMCTpaluu
B WCITPaBJICHUU JIOMYIICHHBIX OMEYAaTOK M OIMIMOOK B BBIJAHHBIX B PE3YNIbTATE MPEIOCTABICHHS
MYHHUIIMTIATBHOW yCAYTd JIOKYMEHTax Ju00 HapyIIeHHE YCTAaHOBIEHHOTO CpOKa TaKuX
VCIIPABJICHUM.

5.3. Ilpuem xano6 B mucbMeHHON (opme ocymiecTBisercss MecTHOM aaMHUHUCTpaIen
Mo aJpecy M B COOTBETCTBUHU C rpadukoM pabOThI, ykazaHHBIM B myHKTe 1.3.1.1 Hacrtosmiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

Kanoba B nucbMEeHHOHN (opMe MOXKET ObITH HaIlpaBJieHa IO MOYTE.

B cnyuae monmaum >xajioObl MPU JIMYHOM TPHEME 3asSBUTENb IMPEACTABISET JTOKYMEHT,
YAOCTOBEPSIOMIMN €ro JIMYHOCTh B COOTBETCTBMHM C 3aKOHOJATENIbCTBOM Poccuiickoit
denepauuu.

54.B cnydae eciu kamoba TomaeTcs depe3 MPEACTaBUTENS 3asBUTENS, TakKkKe
MPEACTABISIETCS] TOKYMEHT, MOJATBEPKAAIONINN IMOJTHOMOYHMS Ha OCYILECTBICHUE ACHCTBUMI



OT HMEHH 3asBUTeNs. B  KkauecTBe [JOKyMEHTa, [MOATBEPKIAIOMIETO  MOJHOMOYHS
Ha OCYIIECTBJICHHUE NCHCTBUI OT IMCHH 3asIBUTEIISI, MOXKET OBITh MpEACTaBIICHA!

opopMIIeHHas B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit  ®Denepauuu
JIOBEPEHHOCTD (151 (PU3HUECKUX JIUIT);

opopMIIeHHass B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit @Denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAsI NIEYaThIO 3aABUTEIISI U MOANUCAHHAS PYKOBOJAUTEIIEM 3asiBUTEINS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JTUIOM (IJIs FOPUAMYECKUX JIUIT);

KONMs PEHICHHs O Ha3HAYeHUH WM 00 wu30panuu 1uOO MpHUKa3a O Ha3HAYCHUH
¢bu3znyecKkoro nuia Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (U3HUECKOE JHUIO
o0aaeT mpaBoOM JeMCTBOBATh OT UMEHH 3asBUTEIIS O€3 IOBEPEHHOCTH.

5.5. B anexrponHoit ¢opmMe B MeCTHYI0 aIMHHHCTPALMIO KaJlo0a MOMKET OBITh MOJIaHa
3asiBUTEINIEM IIOCPEICTBOM:

O(UINATEHOTO caiita MecTHoi aIMUHHUCTPAIIIN B uHGOPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»;

denepanbHON  rocyaapcTBeHHOW UHGPOpMAMOHHON cuctembl «EauHblii  mopran
TOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX yeayr (pyHkmwid)» unu [lopTana.

[Ipu nopade »xkamnoO® B HJIEKTPOHHOM BHJE IOKYMEHTHI, YKa3aHHblE B MyHKTe 5.4
HACTOSAMIETO AJIMUHUCTPATUBHOTO perjiaMeHTa, MOTryT OBITh MpeJacTaBiIcHBl B (opme
9JIEKTPOHHBIX  JOKYMEHTOB, IMOJAMHUCAHHBIX AJIGKTPOHHOW MOJIMUCHIO, BHUI  KOTOPOH
IIPEAYCMOTPEH  3aKOHOJATENbCTBOM  Poccuiickoir  @Penepauuu, IpU  3TOM  JTOKYMEHT,
YIOCTOBEPSIONIUH JINYHOCTD 3asBUTENS HE TpeOyeTcsl.

5.6. XKanob6a paccmaTtpuBaercss MeCTHON aJIMHHHUCTPAIIHCH.

Kanoba moxeT ObITh MOJaHa 3asBUTENIEM Yepe3 CTPYKTypHble noapazaeneHus MOLL. [Tpu
noctyruieHuu  kanoosl M®DIL[ obGecrieunBaer ee mepemady B MECTHYIO aJIMUHUCTPAIHIO
B MOPSJKE M CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJIALIEHUWEM O B3auMozeilcTBuu mexnay MOIL]
1 MecTHOI agMUHKCTpalMel, HO He MO3Hee CIEAYIOIEro pabouero JHs Co JAHS MOCTYIUICHUS
KanoOBl.

Kanoba Ha HapylieHue MOpsAKa MPeIOoCTaBICHUs MyHULUNANbHONH yciuyru MOIL]
paccmarpuBaeTcss MecTHol aaMuHucTpanueid. I[Ipm 3TOM CpOK paccMOTpEeHHS KanoObl
MCYUCIISIETCS CO JTHSI PETUCTPaIlUU Kano0bl B MeCTHOM aIMUHUCTPAIIUH.

5.7. Xanoba nomkHa cofepxarth:

HauMEHOBaHHE MecTHOH aJIMUHHCTpPALINH, JOJDKHOCTHOI'O JmIa MectHoi
aIMUHHUCTPAIMN JTUO0 MYHUIIMIAIBHOTO CIYKallero MecTHON aaMUHUCTpAllMU, PEUICHHs U
neiictBus (0e3aeiicTBIE) KOTOPBIX 00KaIyIOTCS;

dbamMunuoo, UMs, OTYECTBO (MOCIEqHEE — MPU HATWYHH), CBEICHUS O MECTE JKUTEIbCTBA
3asIBUTENS — PU3NYECKOTO JTUIa THOO HAUMEHOBAHUE, CBEICHUS O MECTE HAXOXKICHUS 3asiBUTEIS
— IOPUJIMYECKOr0 JIHIA, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOMN MOYTHI (IIPU HAJIMYUK) M TTOYTOBBIN aJipec, MO KOTOPBIM JIOJDKEH OBITh HampaBleH
OTBET 3asIBUTEIIIO;

cBeZleHHsI 00 OOXalyeMbIX pelmeHusix u JedcTBusx (OesmeiicTBuM) MecTHOI
aIMUHUCTPAIIMU, TOJDKHOCTHOTO JHuIla MeCTHOM aJIMUHHUCTpAMH OO0 MYHUIIUITAIBHOTO
CITYXalIero;

JOBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C  pElIEHUEM
u geiictBueMm (Oe3meiicTBueM) MeCTHOW aJAMHHHCTpAIMH, JOJHKHOCTHOTO IUIa MecTHOM
aIMUHUCTpAIH, JTHO0 MYHHUIIMIIAILHOTO CIyXamnero MecTHOH aaMUHHUCTpaIuu. 3asBUTEIEM
MOTYT OBITH TIPECTABJICHBI TOKYMEHTHI (IPU HAIMYHUH), TTOITBEPKIAIOIINE TOBOBI 3asIBUTEIIS,
00 UX KOIHUH.

5.8. B cmywyae ycTraHOBIEHHS B XOJ€ WIU IO pPE3yJbTaTaM PACCMOTPEHUS >KaIoO0bI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYILIECHUS WIH MPECTYIUICHUS, TOJKHOCTHOE



JIUI0, HAJEIEHHOE MOJTHOMOYHUSMHU IO PACCMOTPEHUIO Kaio0, He3aMeJIUTEIbHO HaIpaBIseT
MMEIOIIHMECS] MaTepUalibl B OpraHbl MPOKYPATYPHI.

5.9. XKanoba, mnoctynuBmas B MecTHYIO aIMUHUCTPALUIO, TOJUICKUT PErucTpaliu
HE TMO3JHEE CIeAyIoImero padodero JHA CO JHS ee mnocTtyuieHus. JKamoba MOIJIeKUT
PAaCCMOTPEHHIO JTOJPKHOCTHBIM JIMLIOM MECTHOW aAMUHUCTPALMH, HaJIEJI€HHbIM TOJIHOMOYUSIMU
M0 PACCMOTPEHHUIO Kan00, B TCUYCHHE MATHAIIATH PAO00YUX JHEH CO JTHS €€ PETUCTPAIIHH.

B ciygae o6xanoBanus oTkaza MeCTHOM aJIMUHHUCTPAIIMH, TODKHOCTHOTO Jiniia MecTHOH
aIMUHHUCTPAIlMM B TIpUEME JOKYMEHTOB Yy 3asBUTENs OO B HWCHPABICHUU JOMYIICHHBIX
OMEeYaTOK M OIIMOOK WM B ciy4yae OOXaJIOBAaHUS HAPYIICHHs YCTAHOBJIEHHOTO CPOKa TaKUX
MCIIPaBIICHUH jkano0a paccMaTPUBACTCS B TEUCHUE TISATH pabOUYUX THEH CO THS €€ PerucTpaIuu.

5.10. o pe3ynbraraM paccMOTpeHHUs Kano0bl MecTHasi aAMUHHUCTPAIS IPUHUMAET OJTHO
U3 CIEAYIOIINX PEILICHUI:

00 yJIOBIIETBOPEHUU >KaloObl, B TOM uucie B (OpME OTMEHBI MPHUHATOrO pELICHUS,
WCIIPABIICHUSI JOMYIICHHBIX MeCTHOW aJIMUHUCTpPAllMK OICYAaTOK W OIMMOOK B BBIJAHHBIX
B pE3yJibTaTe MPEJOCTABICHUS MYHHUIMIAIBHOM YCIYyrd JOKYMEHTAaX, BO3BpATa 3asBUTEIIO
JIEHEKHBIX CPEACTB, B3MMAaHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aktamu Poccuiickoii denepanny, HOpMaTUBHBIMU MPABOBBIMU aKTaMH cyObeKTOB Poccuiickoii
®denepannv, MyHUIUITATIBHBIMU IPABOBBIMU aKTaMH, a TAaK)Ke B MHBIX (popMax, HE MO3HEE TISATH
pabounx THEH CO JHS MPUHATUS PEIICHHUS, €CIM MHOE HE YCTAaHOBJIEHO 3aKOHOJATeIbCTBOM
Poccuiickoit @enepanuu;

00 0oTKa3e B yJOBJIETBOPEHUU KAIOObI.

5.11. OTBeT mo pe3yiapTaTaM pacCMOTPEHHUs KajloObl HaIpaBiII€TCS 3asBUTEII0 HE
MO3HEE JHS, CISAYIOUIETO 3a JHEM MIPUHSITHSI PEIlIeHus], B TUCbMEHHOH dopMe.

B otBete mo pe3ynbraram kano0bl yKa3bIBAIOTCS:

HAaUMEHOBaHME MeCTHON aJAMHHHCTpAIMH, pPacCMOTPEBIIECH kanoly, JOJKHOCTD,
dbaMunus, uMs, OTYECTBO (MIPU HAJIMYUHU) YIOJIHOMOYEHHOTrO JUIla MECTHOW aJMUHUCTpAIiH,
MPUSIBIIETO PelIeHue 1o kanobe;

HOMEp, JlaTa, MECTO TPUHSITHS PEIICHUS, BKJIIOYas CBEIEHUS O JOKHOCTHOM JIUIIE
MecTHOM aAMUHHUCTpAINH, PEIIEHUE UK AelicTBUe (0e3/1eliCTBIE) KOTOPOTo 00XkKalyeTcs;

bamunus, M, OTYECTBO (MPU HAIUYUM) UM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBaHUS AJI IPUHSITHS PEIICHUs IO kKanooe;

B Cily4ae, eciM jkajno0a NIpu3HaHa OOOCHOBAaHHOW, — CPOKU YCTPAHEHMs BBISBICHHBIX
HapyILIEHU, B TOM YHCIIE€ CPOK MPEIOCTABICHUS PE3YJIbTaTa MYHULIUIIAIbHON YCIYTH;

CBEJICHUS O TIOPSAJIKE 00KAIOBAHUS TIPUHSITOTO 0 KAI00E pelIeHus.

OTtBeT MmO pe3ydabTaTaM pPacCMOTPEHHs >KaIoObl MOJIMUCHIBACTCA YIIOIHOMOYEHHBIM
Ha pacCMOTPEHHE KATOOBI JOHKHOCTHBIM JTUIIOM MeCTHOI aIMUHUCTpPAIIUY.

[To ’xemaHuio 3asBUTENS] OTBET IO pPe3y/lbTaTaM PACCMOTPEHMsS >Kalo0bl MOXKET OBITh
NpEJCTaBICH HE TO3/1Hee MHS, CIEAYIIEro 3a JHeM TMPUHATUS pemieHus, B Qopme
AJIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO SJEKTPOHHOW MOMAMHUCHIO YIMOJTHOMOYEHHOTO JIWIIA,
BHJI KOTOPOW YCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.12. MecTHasT aJIMAHUCTPAIHS OTKA3bIBACT B YJIOBJICTBOPCHHUH KAJTOOBI B CIIEAYIONTUX
Cyvasix:

HaJM4Ke BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIIeHUs Cy/a, apOUTPaKHOTO Cy/a o »*Kajaooe
0 TOM XK€ MPEIMETE U MO0 TEM K€ OCHOBAHUSIM;

mojada KaJoObl JIUIIOM, TIOJIHOMOYMSI KOTOPOTO HE TIOATBEPXKIACHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

HaJU4HMe pPEIIeHUs MO KajloOe, MPUHATOTO paHee B OTHOIICHUH TOTO K€ 3asBHUTEIS
U 110 TOMY K€ TIPEAMETY KaJOOBlI.

5.13. MecTHass agMHHHCTpAlUsl BIPaBE OCTABUTH XKajnoOy Oe3 OTBeTa B CIEAYIONMIUX
Cyvasix:



HaJIMYUe B jKajJo0e HELEH3YPHBIX JHOO OCKOPOMTENbHBIX BBIPAXKEHUH, Yrpo3 >KHU3HH,
3JI0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, & TAK)KE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyIO-TH0O 4acTh TEKCTa Kajio0sbl, (pamMumuio, ums,
0TY€CTBO (P HAJIMYUU) U (UJIM) TIOYTOBBIN a/ipec 3asBUTEIS, YKa3aHHBIC B XKajlo0e.
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K AIMUHUCTPATUBHOMY PETJIAMEHTY
MecTHO# aAMUHUCTPAIIMN MYHUIIUTIAIBHOTO
oOpa3oBaHus Mocen0oKk CMOISTIKOBO
MPEIOCTaBICHUS MYHUIIAIAILHON yCIyTH
10 MPEAOCTABICHUIO HATYPATbHONU TOMOIIIH
Maj000eCIICYCHHBIM IPaKIaHaM,
HAaXOJAIIMMCS B TPYJAHOU )KU3HEHHOMN
CUTYAIlNH, HAPYIIAOIICH )KU3HEIEATSIbHOCTh
rpa)xJIaHuHa, KOTOPYIO OH HE MOXKET
MIPEOJI0JIETh CAMOCTOSITEILHO, B BUIC
obecreyeHns UX TOILUIMBOM

BJIOK-CXEMA
IIPEIOCTABJIEHUS MYHULIUIIAIBHON YCIYTH 10 IPEI0CTAaBICHUIO HATYpaIbHOM OMOIIU
MaJIo00ECTIeYeHHBIM I'pakJaHaM, HaXOAIIIUMCS B TPYJHOM JKH3HEHHON CUTYyalluH,
HapyIIAOIEeH )KU3HEAEITEIbHOCTD IPaX/1aHNHA, KOTOPYIO OH HE MOXKET
IPEO0I0JIETh CAMOCTOATENIBbHO, B BUJIE 00eCIIeUeH s UX TOIIIMBOM

|
l 3anasutens /‘

HanpaBneHme 3aﬂB/leHVIF||VI KOMNNEKTA JOKYMEHTOB

/ MecTHaAa \\‘
\aﬂAMHMCTwy

1. Mpuem u perncTpaums 3aaBneHUs dopmupoBaHue 1 Mpuem AoKyMeHToB NHbopmmuposaHue
M LOKYMEHTOB (B TeyeHue 1 <€ nepenaqa € OT 33ABUTENA U UX 3anaBuTens o
pabouero aHs) KOMMEKTa perncTpama pesysnbTaTtax
* LOKYMEHTOB npefocTaBneHuns
3aABUTeNA B MYHULMNANbHOW
2. MNoaroToBKa 1 HanpasaeHue MecTHyto ycnyru (B TedeHue 2
MeXXBe0MCTBEHHOIO 3anpoca B UHOM opraH aAMUHUCTPaUMIO (B pabounx gHeit)
(opraHusaumio) o npegocTaBneHumn 3N1EKTPOHHOM BUAE A
DOKYMeHTOB (MHbopMaunn), HeobxoaAnMbIX — B TevyeHue 1
ONA NPUHATUA PELeHNA O NPeAoCTaBNEHUN pabouero gHa, Ha
MYHULMNANbHOW YCAYTY 33aABUTENIO, @ TaKXKe 6YMaKHbIX
nosly4yeHne OTBETa Ha MEXBEeAOMCTBEHHbIN HOCUTENnAX — B
3anpoc (8B TeyeHune 7 pabounx aHein) TeueHue 3 paboumx

¢ AHeWn)

3. MpUHATUE peLleHns 0 NpeAoCcTaBNeHNN
MYHULMNanbHoW ycnyru «MNpepocTtasnexHme
HaTypasibHO NomoLLy ManoobecneyeHHbIM

rpaxgaHam, HaxoAAWMMCA B TPYAHOW
— YKU3HEHHOW CUTyauuu, HapyLuatowen
YKU3HEAEeATe/IbHOCTb rPaXAaHNHa, KOTOPYIo
OH He MOXKeT NPeoaoNeTb CAMOCTOATEbHO,
B BUAe obecneyeHns Ux Tonamsom»
(8 TeueHue 1 pabouero gHs)

MNepepaya AOKYMEHTOB
0 NpefocTaBAeHUN MyHULMNAIbHOMN
ycnyrm nmbo oTKas B NpeaocTaBieHUn
MyHUUMNanbHoW ycayrn 8 MOL, ana nx
nocneayolLen nepesayun 3anaBUTeNto
(B 91eKTPOHHOM BUAE — B TeyeHune 1
pabouero gHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabouunx gHen)
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K AIMUHUCTPaTUBHOMY PETJIaMEHTY MecTHOM
aJIMMHHUCTPAIUN MYHUIIUTIAIBHOTO
oOpa3zoBanus moceTok CMOISTYKOBO

0 MPEAOCTABICHUIO MYHUIIUIAIBHON YCIyTH
10 TIPEIOCTABICHUIO HATYPAIIbHOU TOMOIIH
Mai000eCIeYeHHBIM IpakaHaMm,
HAaXOJAIIMMCS B TPYJAHOU )KU3HEHHOMN
CUTYalluH, HapyLIAIOUIeH KU3HEIeATEIbHOCTh
rpakKJaHNWHA, KOTOPYIO OH HE MOXKET
PEOA0JIETh CAMOCTOSITEIHHO, B BUIE
o0ecrneveHus X TOIUTMBOM

AJipeca CTpyKTYpHBIX IIOApa3IeIeHUN
Cankr-IlerepOyprckoro rocy1apcTBEHHOIO Ka3€HHOTO YUPEXKIEHUS
«MHOTO() YHKITHOHAIBHBIN IIEHTP MPEI0CTABICHUS

rocyAapCTBCHHbBIX U MYHUIIUITIAJIBHBIX YCIIYI»

Ne Haumenosanue [TouToBBIii angpec CrnpaBouHbIi Anpec I'padux
CTPYKTYpPHOTO TenedoH INEKTPOHHOU paboThI
MOpa3ICIeHUS TIOYTHI
Muorodyukunonansubiii | Cankt-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | CamoBas yiu., 1. 55-57, | win
pationa matep A 573-99-80
MuorogyHkuHoRaTL bl Canxkr-IlerepOypr, 573-90-00
2 ]I;ZI;II?IGOCT 15-g muausg B.O., HIIN
‘ POREIKOTO 132 573-04-85
paiiona
ExenneBHo
Cexktop Ne 1 ¢ 09.00
MuorodyuknuonansHor | Cankr-IlerepOypr, ya. | 573-90-00 10 21.00
3 | o meHTpa Haxwumosa, 1. 3, WA knz@mfcspb.ru 6e3
Bacuneocrposckoro KopI. 2, mutep A 576-20-86 [I€pEprIBa
paifona Ha o0en
Muoro¢dynaknuonansssiii | Cankr-IlerepOypr, 573-90-00
4 | nentp Briboprckoro Hosopoccuiickas yi., | uimn
paiiona n. 18 573-99-85
Cercrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuoro¢yHKIIMOHATEHOT
5 o enTpa BEGOPreKoro [Ipunopoxuas ames, | Wiu
N n. 17, marep A 573-94-80
paifona




Cankr-IlerepOypr,

MHoro(yHKIIHOHAIEHBIN . 573-90-00
I'paxknanckuii mp.,
6 | uentp Kanmuauuckoro 104, xopr. 1 W
paiiona A T, KOPIL 576-08-01
aurep A
C No 1
eITop Cankr-Ilerepoypr, 573-90-00
MHoro¢yHKIIHOHAITLHOT .
7 o Hertha KATHHIHCKOro KonaparbeBckui ip., | wiu
HOHIP 1. 22, mutep A 573-96-95
paiioHa
MHuoro}yHKITHOHAIbHBIN Canr-TletepGypr., 573-90-00
8 | nentp KupoBckoro op. Crasek. 1. 18 WIN
paiiona p- o 573-94-95
Cextop Ne 1 l(;aH;Zf([)eT;:riypr,
MHoro¢yHKIIHOHAILHOT P- Haposd 573-90-00
9 Omnomuenns, a. 101,
o nuentpa Kuposckoro i
N nuTep A, moMeleHue 573-90-28
paiiona
SH
MuorodyuaknuonansHbiii | Cankr-IlerepOypr, 573-90-00
10 | uentp Konmuuckoro r. Konmmmno, WA
pationa mp. Jlenuna, 1. 22 573-96-65
C No 1
CXTOp noc. Metaioctpoit, | 573-90-00
MHoro¢pyHKIIMOHaIBLHOT
= o nenrpa Konmuuckoro Canosas yx., 1. 21, i
Hertp Kopit. 3 573-90-07
paiioHa
M =
ei:roq)yHKHHOHaHBHHH Cankr-IlerepOypr, 573-90-00
12 i acII){orBa elicKOro HoBouepkacckuii nip., | win
P P 1. 60, muTep A 573-90-30
paiioHa
-1
MHoro(yHKIIMOHAIbHBIN Canxr-Tlerepoypr, 573-90-00
ya. [lorpannynnka
13 | uentp Kpacnocenbckoro Capbxasoro. 1. 36 I
paiiona P A9 1 573.99-90
Kopr. 6
Cekrop Ne 1
.K
MHOTropyHKIHOHATBHOT r- Kpacioe Ceno, 573-90-00
yi. OcBOOOXKICHMS,
14 | o uentpa 31. xoor. 1 1581071
KpacHocensckoro A 2% KOpIL- &, 417-25-65
. mutep A
paiioHa
15 | Muorogynknuonanensiii | Cankr-IletepOypr, 573-90-00
uentp Kponmraarckoro | r. Kponmranr, WU




paiiona mp. Jlenuna, 1. 39a, 610-18-56
autep A
MuorodyuknuonansHbiii | Cankr-IlerepOypr, 573-90-00
16 | uenTp MockoBckoro biaronarnas yi., WU
paiiona n. 41, nutep A 573-99-30
Cexrop Ne 1
-1
MHOro(pyHKIIHOHAILHOT Camkr eT“ep6ypr,v 573-90-00
17 HoBousmaitnoBckuii
0 11eHTpa MOCKOBCKOTO I 34. KoDLL 2 HIn
paiiona p-, 2. 5%, KOpIL. 573-90-09
-1 0
MHorogyHKIIMOHAIbHBII Canicr-TlerepGypr, 573-90-00
r. CecTpopellk,
18 | uentp KypoptHoro . Toxanena. 1. 7 WIIH
paiiona Y- TORApeRd, AL 593 96.70
aurep A
-1 0 573-90-00
MHoro¢yHKIIMOHATBHBIH Canr-Tletepoypr,
19 errro Hepcxoro bajiona | ™" BonbieBukos, WIIH
HEHTP P 1. 8, koprr. 1, marep A | 573-96-75
ol
1(\3/{61(;05(1)]\( OHAMLHO Cankr-IlerepOypr, yn. | 573-90-00
HOT KIIMOHAITBHOT
20 o LeHT ayIIjIeECKoro Cenoga, 1. 69, WA
IE P Kopr. 1, mutep A 573-96-80
paiiona
MuorodyuaknuonansHbid | Cankt-IlerepOypr, 573-90-00
21 | uentp Ilerporpanckoro KamennooctpoBckuil | mim
pationa mp., A. 55, marep I’ 573-96-90
Cexrop Ne 1
-1
MHOro(yHKIIHOHATEHOT Canicr-Tlerepbypr, 573-90-00
22 yi. Kpacnoro
© Teripa Kypcanra, 1. 28 iy
I[Terporpaackoro paitoHa P o 573-90-21
Cankr-IlerepOypr,
MuorodyskiuonansHsiii | T. [lereprod, 573-90-00
23 | uentp IlerpoasoprioBoro | yi. bpatses W
paiioHa I'opkymenko, 1. 6, 573-99-41
muTep A
Cekrop Ne 1
-1
MHoro(yHKIIHOHAJIEHOT Canicr-Tlerepoypr, 573-90-00
r. JIoMOHOCOB,
24 | o meHTpa . TloBents 1. 6 WIH
[TeTpoaBOPIIOBOrO yi AL, AL Dy 573-97-86

parioHa

aurep A




MuorodyuknuonansHbiii | Cankr-IlerepOypr, 573-90-00

25 | nentp [Ipumopckoro aiuiest KotenbHUKOBA, | WU
paiiona 1. 2, xopr. 2, mutep A | 573-90-60
C Nel

eITop Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIHOHAJIEHOT .

26 o 1eHTha TToMMODCKOLo HoBoxonomsixckuii WIH

Hentba Hipumop mp., 1. 16/8, marep A | 573-96-60
paiioHa
Cexrop Ne 2

C -IIerep6

MHuoro}yHKIIMOHAIEHOT AT eTelz yPLs 573-90-00

27 Borateipckwii np.,

o nentpa [Ipumopckoro 59/1. muren A nim
paiioHa A ’ p 573-94-90
Cextop Ne 3 Cankrt-IlerepOypr,

28 Muoro¢pyukunonansaor | IllyBanosckuii np., 573-90-00
o nentpa [Ipumopckoro | u. 41, xop. 1, i
paiioHa autep A 573-91-04
MuorodyuaknuonansHbii | Cankt-IlerepOypr, 573-90-00

29 | uentp IlymkuHCKOTO r. [lymkun, Manast WIH
pationa yi., 1. 17/13, matep A | 573-99-46
Cextop Ne 1 Cankr-IlerepOypr,

30 MuorodyaknuonansHor | nioc. llymapsr, 573-90-00
o nenrpa [lymkunckoro | IlymknHckas yir., nim
paiiona 1. 38, nutep A 573-91-09
Cekrop Ne 2 Canxkr-IlerepOypr, 573-90-00

31 MmuorogyskinuonaisHor | r. [TaBnosck,

WIn
o uenrpa Ilymkunckoro | Ilecuanslii nep.,
. 573-90-04
paiioHa n. 11/16
Muoro¢dynaknuonansssiii | Cankr-IlerepOypr, 573-90-00,
32 | uentp PpyH3EHCKOTO HyHaiickuii np., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89
ol
Cexrop N Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIHOHAJIEHOT
33 o HerTha dpvEsenckoro | P Cnassl, 1. 2, I
LE pa TPy Kopr. 1, matep A 576-07-95
paiioHa
Muoro¢dyuknuonansssiii | Cankr-IlerepOypr, 573-90-00

34 | uentp LlenTpansHoro Hesckuii np., 1. 174, | win

paiioHa nutep A 573-90-57
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K AIMUHUCTPaTUBHOMY PETJIaMEHTY MecTHOM
aMUHUCTPALMU MYHUIUIIATBHOTO
obpa3oBaHus mocenok CMOISIKOBO IO
IPEIOCTABICHNUIO MYHULIMTAIIBHON YCIIYTH

10 TIPEIOCTABICHUIO HATYPAIIbHOU TOMOIIH
Mai000eCIeYeHHBIM IpakaHaMm,
HAaXOJAIIMMCS B TPYJAHOU )KU3HEHHOMN
CUTYAalLlNH, HAPYIIAOUIEH )KU3HEAEATEIbHOCTh
rpakKJaHNWHA, KOTOPYIO OH HE MOXKET
IIPEOJI0JIETh CAMOCTOSITEIBHO, B BUJE
oOecIeueHNs UX TOTUIMBOM

MecTa HaxoK/1eHHs, CIPaBOYHbIe TeJie(OHbI M ajpeca JIEKTPOHHOMH MOYTHI
Cankr-IleTepOyprekux rocyiapcTBeHHbIX Ka3eHHbIX YUpesKIeHu il —

paﬁOHHBIX JKUJIMIITHBIX ar€eHTCTB

No Paiion . Cnpasounvie Aopec
Houmoeuwtit aopec .

n/n | Cankm-Ilemepoypza menegponvt 9J1eKIMPOHHOU NOYM bl
1 | Anmupanreickuit Ha0. KaHala T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboenosa, 1. 83, |db.312-12-26

Cankr-IlerepOypr,
190000
2 |BacuneoctpoBckuit | 3-s nmuHus B.O., T. 323-68-49, |orga@mail.ru
n. 10, mutepa b, ¢. 323-68-57
Cankr-IlerepOypr,
199004
3 | Beiboprekuit np. [TapxomeHko, T. 550-27-31, |feo@vybrga.spb.ru
n. 24/9, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | KanuHuHCKUN yi. Komcomonta, T. 542-25-51, |tukalin@gov.spb.ru
I. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 | Kuposckuit np. Crauek, . 18, T. 252-41-04, |tukir@gov.spb.ru
CankT-ITerepOypr, ¢. 252-57-08
198095
6 |Konmuackuit r. Konmnuno, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, a1. 70/18, | ¢. 461-67-13
Cankr-IlerepOypr,
196650
7 | KpacuorBapneiickuii | Tapacoma yi., 1. 8/1, |T.227-46-66, |inforja@tukrgv.gov.spb.ru
Canxrt-IlerepOypr, ¢b. 227-35-24

195027




8 | KpacHocenbckuii np. Berepanos, T. 736-68-14, |guzhakra@yandex.ru
n. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329

9 |Kponmraarckmii r. Kponmranr, T. 311-20-74, |gucb_kron@mail.ru
np. Jlenuna, n. 40, ¢. 311-35-52
Canxkr-IlerepOypr,
197760

10 |KypopTtHslit r. CecTpopelx, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, 1. 18, | . 437-24-67
Canxkr-IlerepOypr,
197706

11 |MockoBckuit MoCKOBCKHii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 |HeBckwuit np. OOyxoBCKOU T. 412-88-76, |guja_nev@mail.ru
OO6opoHsl, 1. 54, ¢. 412-88-65
Cankr-IlerepOypr,
193029

13 |Ilerporpaackmuii b. MonertHas yi., T. 233-67-93, |tupetr@gov.spb.ru
n. 11, ¢. 233-67-93
Cankr-IlerepOypr,
197101

14 | I[eTpoaBopIOBbIit [Mereprodekas yim., | T.450-72-40, |tuptrdv@gov.spb.ru
a. 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 |I[Ipumopckuit np. Cusosa, 1. 30/1, |T.301-40-60, |prim_guja@tuprim.gov.spb
Cankr-IlerepOypr, ¢.301-40-80 |.ru
197349

16 |ITymKuHCKHit Cpennss yi., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IlerepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHckuit TamOoBcKkas yi1., T. 766-05-95, |guzafrun@spb.lanck.net
n. 35, ¢. 766-34-44
Canxkr-IlerepOypr,
192007

18 |LleHTpanbHbIii Hesckwuit mp., 1. 176, |T.274-27-80, |tucentr@gov.spb.ru
Cankr-IlerepOypr, ¢. 274-64-73

193167




[Tpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY PETJIaMEHTY MecTHOM
aIMUHUCTPALMA MYHHUIUTIAIBHOTO
obpa3oBaHus ocenok CMOISIKOBO O
MPEJOCTABICHUIO MYHULIMTIAILHON YCIIYTH

10 TIPEIOCTABICHUIO HATYPAIIbHOU TOMOIIH
Maj000eCIICYCHHBIM IPaKIaHaM,
HAaXOJAIIMMCS B TPYAHOMN KU3HEHHOU
CUTYallUM, HAPYIIAIOMIEH KU3HEAEATECIbHOCTh
rpakKJaHNWHA, KOTOPYIO OH HE MOXKET
MPEOA0JIETh CAMOCTOSITENILHO, B BUJIE
obOecrneueHus X TOILIMBOM

B MectHylo aAMHHHCTpalMI0 MYHUIUINATBHOTO
o0OpazoBanus ocesnok CMOJISTYKOBO
ot D.

n.

0.
Anpec MecTa )KuTelbCcTBa (IpeObIBaHMS): UHICKC
TEJ. IOM. Ten. paod.
MacIiopT: Cepus Ne
KEM BbIJIaH
JlaTa BbIAAYU
JaTa pOXKIACHHUS 3asBUTEIS

3AABJUEHUE

HpOH_Iy npeaoCTaBUTh MHEC HATYypPAJIbHYIO IOMOIIb B BUAC TOINIMBA IJII OCYHICCTBJICHUA
06orpeBa 3aHMMaeMOro0 MHOM JKHJIOTO  IIOMEIICHHUS PacCIoJIOKECHHOTO  II0 aapecy:

3aHnMaeMoe MHOM JKHJIOe TOMEIeHHEe IPUHA/IISKUT MHE Ha IpaBe (YKazaTh OHO
U3 CIIEYIONIETO: Ha MPaBe YaCTHON COOCTBEHHOCTH; HA MPAaBE JI0JIEBOM COOCTBEHHOCTH (yKa3aTh
JIOJIF0), TIO JIOTOBOPY COIMATIBHOTO HailiMa) W COCTOWUT W3 JKWJIBIX KOMHAT, OOIIEeH KUJIOH
MJIOMAABI0  KB.M. (0OIIIast IIIoaab I0Ma COCTABISIET _ KB.M.).

Haxoxych B TpyAHOH JKM3HEHHOM CHUTyallud, KOTOPYIO HE MOTY IpeoJojieTh
CaMOCTOSITENIFHO B CBSI3U C:

1) Moit noxox (OOmmit 10X0a YICHOB MOEH CEMbH) 3a MOCIEAHNE TPH MeCsAIa COCTaBHII

pybnmeii  komeek (YTO  MOATBEPXKAACTCS ,  SIBJISTFOIIIIMECS

PUIIOKECHAEM
K HACTOSAIIEMY 3asIBIICHUIO);

2) IpoxxuBaro (yka3aTh OJMH/OJJHA HITH COCTAB CEMbH COBMECTHO MPOXKHUBAIOIINX C
3asiBUTEJIEM )

3)




(yka3aTb CBEJIEHMs O HAJUYUH TPYIAHOU KUZHEHHOW CUTYyalluu, HapylIaroen
KU3ZHEJEATENBHOCTD IPAXKIAHNHA, KOTOPYIO OH HE MOXKET IIPEOA0JIETh CAMOCTOSATENBHO (C
IPUJIOKEHUEM JTOKYMEHTOB).

JHara « » 20T [Toanucek 3asBUTEINS
3asiBJICHUE U JOKYMEHTHI Ip. [Tpunsn « » 20 T.
Ne

Iloamuce crienuanucra

O T[pUHATOM  pemIeHHH TOpomry  MpOMHPOPMUPOBATH  MUCBMEHHO/YCTHO  (HYXHOE
MOAYEPKHYTh)

MecTHOI AIMUHHUCTpalu MYHUIUIIAJIIBHOTO 06p330B8.HI/IH

MHOroQyHKIIHOHATBHOM IIEHTpE paitona Caunkr-IletepOypra

Hara Iloanuce 3asBuTens (mpeacraButens 3asBurens) PacmmdpoBka noanucu
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K AIMUHUCTPaTUBHOMY PETJIaMEHTY MecTHOM
aIMUHUCTPALUA MYHUITUTIAIBHOTO
obpa3oBaHus mocenok CMOISYKOBO IO
MPEJOCTABICHUIO MYHULIMTIAILHON YCIIYTH

10 TIPEIOCTABICHUIO HATYPAIIbHOU TOMOIIH
Maj000eCIeYeHHBIM IPaKIaHaM,
HAaXOJAIIMMCS B TPYJAHOU )KU3HEHHOMN
CUTYallUM, HAPYIIAIOMIEH KU3HEAEATECIbHOCTh
rpakKJaHNWHA, KOTOPYIO OH HE MOXKET
MPEOA0JIETh CAMOCTOSITENILHO, B BUJIE
obOecrneueHus X TOILIMBOM

(®.1.0. 3asBuTENS B JaT€IbHOM HAJEKE)

(ampec 3asBUTETS)

o

YBaxaemblii (as1)

MecTHass aIMHHHACTpaLUs MYyHHIUNAIBHOTO 00Opa3oBaHus Tmocenok CMOISTYKOBO,
paccmotpeB Bare 3asBrnenue (Bx. Ne oT . ), HaCTOSILIIUM coobmiaet Bawm:

(vH(MOpPMAIHSI ITO TOCTABICHHOMY 3asIBUTEICM BOTIPOCY)

I'lmaBa MecTHOM aIMMHUCTPALUU

/ /

(moamucek)
(N.0., bamwuus)
M.IL

Hcnomaurens:

(D.J1.0))



YBaxkaemblii (as1)

[Tpunoxenue Ne 6

K AIMUHUCTPaTUBHOMY PETJIaMEHTY MecTHOM
aJIMMHHUCTPAIMY MYHHUIIUIAILHOTO
oOpa3oBaHus Mocen0oKk CMOISTIKOBO

0 MPEAOCTABICHUIO MYHUIUIAIBHON YCIIyTH
10 TIPEIOCTABICHUIO HATYPAIIbHOU TOMOIIH
Mai000eCIeYeHHBIM IpakaHaMm,
HAaXOJAIIMMCS B TPYJAHOU )KU3HEHHOMN
CUTYalluH, HapyLIAIOUIeH KU3HEIeATEIbHOCTh
rpa)xJIaHuHa, KOTOPYIO OH HE MOXKET
IPEOA0JIETh CAMOCTOSTEIBHO, B BUE
o0ecrneveHus X TOIUTMBOM

(®.1.0. 3asgBuTENS B AATEIBLHOM MAJICKE)

(ampec 3asBUTESA)

o

MecTtHast agMHHHCTpAlUsi MYHHUIIMIAIBHOTO oOpa3oBaHHsl MOcCeNnoK CMOJSTUKOBO,
paccMoTtpeB Baire 3asBienne (Bx. Ne oT

00  oTkaze

B

npeaoCTaBICHUN

. ), HACTOSIIINM cooO1iaeT Bam:
MYHUIIUNIATBHOM ~ yCAYTH MO  TPUYHHE

(MpUYMHBI OTKA3a B MPEIOCTaBICHUN MYHUIIMIIAJILHON YCIIyTH)

I'maBa MecTHOM aAMHMHUCTPALMHU

Hcnomuurens:

(®.J11.0.)

/ /
(momHCH) (1.0., bamunus )
M.IL




